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VENDOR PRICE MANAGEMENT

Vendor Price Management

The Trinity Vendor Price Management module provides enhanced functionality for
maintaining purchase item prices.

In Microsoft Dynamics™ GP items default to the last purchase price. Using the Vendor Price
Management module, you can set up single or multiple prices for a purchase item. These
prices can be set to apply over specified date ranges, with quantity breaks dependent upon the
quantity purchased.

The main features of the Vendor Price Management module are:

o Set single or multiple prices for purchase items

o Apply quantity breaks dependent upon quantity purchased

e Set up prices on a Contract or Non-Contract basis

o Base purchase prices on specified date ranges so prices will depend upon date purchased
e Maintain and update prices on an ad hoc basis

e Wizard to import and export vendor prices from and to spreadsheets

« Advanced lookups to compare and select prices during purchase order entry, and view
future prices

e Assign vendors to vendor groups which can be selected during automatic purchase order
generation

Contracts

It may be the case that you have special purchase rates that will apply during a specific
contract period. Use the Contract Number Maintenance Window to set up contracts that you
can apply purchase prices for over a specific date range.

Vendor Groups

You can set up vendor groups using the Vendor Group Maintenance Window, then assign
one or more vendors to them. When you generate purchase orders automatically, you can
select to generate only purchase orders for vendors assigned to selected vendor groups. See
Automatically Generated Purchase Orders for further details.

Vendor Delivery Days

You can use the Vendor Delivery Days Window to set the days on which vendors will deliver
to specific sites. When you generate purchase orders automatically, you can select to include
vendor delivery days in the calculation, so that the promised delivery date will fall on a day
when the vendor delivers to a site. See Automatically Generated Purchase Orders for further
details.

Setting Up and Maintaining Vendor Pricing
1. Vendor Pricing Setup Window

Tools >> Setup >> Trinity >> Vendor Pricing >> Setup

Use the Vendor Pricing Setup window to:
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o Select setup options for vendor pricing

S

=y tcs44 Vendor Pricing Setup |gl

Tools Help Debug 12/04/2017

"

»

Optiohs:

V| Wendor Pricing Active In Purchaze Order Entry
Fecalculate Price On Gty Change (n PO

Prampt Wwhen Oty Price Changes In PO

Yendor Pricing Active In Receivings Transaction Entry
Usze Contract Mumbers

Pop-Up Prices [f More Than One Price

< 19 (S < S

Usze Shipping ‘weight For Target Orders

Show Price changes within 0 days

J @ [ [l l | Cancel

1.2 Setting Up Vendor Pricing
To set up vendor pricing in the Vendor Pricing Setup window:
There are eight options available in the Vendor Pricing Setup window.

Vendor Pricing Active in Purchase Order Entry
Click to apply vendor pricing functionality to purchase order entry.

Recalculate Price On Qty Change In PO.
Set this option if you require the vendor price to be recalculated every time there is a
quantity change of a purchase order line.

Prompt When Qty Price Changes In PO
If a change in quantity for a purchase order line results in a change in the vendor price
applicable, then prompt the user with the new price and allow them to choose whether
or not to apply the new price.

Vendor Pricing Active in Receivings Transaction Entry
Click to apply vendor pricing functionality to Receivings transaction entry.

Use Contract Numbers
Click to select to use contract numbers within vendor pricing. Selecting this option
allows you to set up contracts with individual pricing.
If you do not select this option, then contract numbers cannot be used. Access to the
Contract Number Maintenance Window will be restricted.

Pop-Up Prices if more than one Price
Click to select the Pop-Up Prices option. When selected, if you enter an item number
into a purchase order, and that item has more than one current price against it for the
selected vendor, the Vendor Price Selection Window will be displayed, allowing you to
select a price.
If this option is not selected, then the purchase order would default to the latest price by
the effective date.

Show Price changes within
Enter the number of days you wish to view future prices for in the Vendor Price
Selection Window. For example, you may choose to look at vendor prices while
creating a purchase order. If you have set the quantity in the Show Price changes within
field to be 10, then any future prices due to come into effect within the next ten days
would be displayed.

VENDOR PRICE MANAGEMENT USER GUIDE 6
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Use Shipping Weight for Target Orders
Select this option to show target and total shipping weight; instead of quantity in the
Vendor Totals Window, when creating purchase orders using Purchase Order
Generator. See Automatically Generated Purchase Orders for further details.

1. Click OK to save your setup options.

You can click Cancel at any point before clicking the OK button to close the Vendor Pricing
Setup Window.

If you deselect the Use Contract Numbers option where it was previously selected, all item
numbers assigned to the Vendor ID/Contract Number price records will be deleted from the
records.

2. Contract Number Maintenance Window
Cards >> Trinity >> Vendor Pricing >> Contract No. Maint.
Use the Contract Number Maintenance Window to:

e Set up and maintain contract numbers for individual vendors

| tcs44 Contract Number Maintenance |[= [ & -

File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
;d Save Clear

Yendor 1D BUSIMESSO001 p

Business Equipment Center

Cortract Mumber ALUTURMH 20

D escription Autumn special prices|

Effective Date 4272027 & Expiration D ate 41242029 |

4 4 » ¥ ||J_',I Contract Number v| iy

2.1 Setting Up and Maintaining Contract Numbers for Individual Vendors

Set up and maintain contract numbers for individual vendors in the Contract
Number Maintenance window:

1. Enter a vendor ID or select one using the lookup.
2. Enter a contract number and description.

If you are maintaining contract numbers, you can select a contract number using the
lookup.

3. Enter an effective date and expiration date. These are the dates during which the prices
for the contract number will be applicable.

The effective dates and expiration dates may be changed for contract numbers. If you
change contract number dates, you will receive a warning that the dates will be changed
for all item number prices assigned to this vendor ID/contract number combination. Click
OK to proceed.

You should set prices for a contract number in the VVendor Prices - Assign Prices
Window.

4. Click Save.
You can select to delete a contract number by clicking the Delete button.
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You can choose to clear your selection at any point by clicking the Clear button.

3. Vendor Price Maintenance Window
Cards >> Trinity >> Vendor Pricing >> Price Maintenance
Use the Vendor Price Maintenance Window to:

e Assign item numbers to vendor pricing for specified vendors

sl tcsd4 Vendor Price Maintenance == -
File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027
;d Save | g% Delete 2l Sont
“endor D BUSIMESS0001 =
Business Equipment Center
LConlract Man-Caontract
Contract Mumber:
Currency 1D Z5% P US Dollars
Item Number 90 U Of M P Effective Date Expiration Date @ @
Item Description Instructions
1GPROC Each 4/15/2020 ] 4M15/2029 i)
2432044 Each 4/14/2020 ] 4M3/2029 &
0,/0/0000 ] 0400000 i)
~
Filter By: Clear Filter
R v

You can select Display Vendor Item from the Options menu to display item numbers or
vendor items. The functionality will not be affected.

3.1 Assigning Item Numbers to Vendor Pricing for Specified Vendors

Assign Item Numbers to vendor pricing for specified vendors in the Vendor
Price Maintenance Window:

1. Enter a vendor ID or select one using the lookup.

2. Select whether to assign items for vendor pricing to the vendor ID (non-contract) or a
specific contract number for the vendor ID.

If you select the Contract Number option, then you should enter a contract number or
select one using the lookup.

3. Enter a currency ID or select one using the lookup.

If your system is not set up for multi-currency, then this field will be disabled and set to
the functional currency.

You can choose to clear your selection by clicking the Clear button. After this point, the
Clear option is disabled.

4. When you have entered the required details, click the Assign Item Numbers button. You
can now enter specific item number details in the lower window.

Any item numbers previously assigned will be displayed in the scrolling window.

VENDOR PRICE MANAGEMENT USER GUIDE 8



VENDOR PRICE MANAGEMENT

5. Enter an item number or select one using the lookup.
6. Enter a unit of measure or select one using the lookup.
The base unit of measure for the selected item number will be displayed by default.

7. Enter an effective date and expiration date for which the vendor prices set up will be
applicable.

If you are entering item numbers for a contract, then the effective and expiration dates
will default to the dates set for the contract. These dates can only be amended by
amending the contract number in the Contract Number Maintenance Window or the
Vendor Price Period Maintenance Window.

8. The checkbox will indicate whether a price range has been assigned to an item number.
To assign prices to an item number, click the item number then click the Assign Prices
button to assign prices in the Vendor Prices - Assign Prices Window.

The Vendor Prices - Assign Prices Window will be displayed when you enter details for a
new item number in the scrolling window.

9. Click Show to display the Instructions field. Enter any additional instructions to be
displayed with the vendor price.

10. Click Save.

-

Filter By: [tem Murmber - Clear Filker

R

When editing existing vendor prices, note that you can filter the lines in the scrolling window
by selecting a filter by option in the dropdown window and entering the value to use as a
filter. You can perform a wildcard search by using the % character, e.g., filter on Item
Number %12% to find all items containing “12.’

You can click Delete to delete all assigned item numbers from vendor pricing for the selected
vendor ID/contract number/currency combination.

4. Vendor Prices - Assign Prices Window

il tcs44 Vendor Prices - Assign Prices g@@
Cards >> Trinity >> Vendor v 0K | X Dokte [#] son
Pricing >> Price Maintenance Vendor ID BUSINESS0001
H H Businesz Equipment Center
>> ASSIgn Prlces bUtton Contract Mon-Contract
Contract Mumber: AUTUMN
. A autumn [zept - nov] special prices
Use the Vendor Prices - Assign Cunency 1D zCs Canadian Dollais
- - Creditor tem A100
Prices Window to: TR
. . U of M Each
e Assign price ranges to vendor Effective Date 01/09/2004 |  Espiration Date 30/11/2004
Items Al Gluantity Fram Quartity To Fiice
[l 1 10 C$25.00
IF 1 20 C$23.00
O 21 30 C$21.00
kil $33,933,933,933 C$20.00
O 000 000
@
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4.1 Assigning Prices Ranges to Vendor Items

Assign prices ranges to vendor items in the Vendor Prices - Assign Prices
Window:

1. Details from the vendor ID selected in the VVendor Price Maintenance Window will be
displayed by default.

2. Enter a quantity range and price for each line in the range.

The from and to quantities represent the quantity range that would need to be ordered to
achieve the specified price for each line. For example, if you used the setting in the
example below, where you order 50 items, the price for each item would be $4.50

When you tab off the Price field, the quantity from on the next line will be calculated.
When you have entered the final quantity from you should click the All checkbox. The
quantity to will then be calculated.

Below is an example of how you could set up vendor item prices.

All Quantity From | Quantity To Price
1 20 $5.00
21 50 $4.50
51 100 $4.00
3 101 | 999,999,999,999 $3.50

If there are any gaps/overlaps in your setup, then you will receive a warning and must amend
the setup before you proceed.

You do not need to set up a price range. You can set one price for all quantities by clicking
the All option on the first line entered.

3. Click OK to close the window and return to the Vendor Price Maintenance window.
You can click Delete at any point to delete the vendor prices displayed in the window.

5. Vendor Price Period Maintenance Window

. L. s tcs44 Vendor Price Period Maintenance - | = [
TOOIS >> ROUtIneS >> Trlnlty >> File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027
Vendor Pricing >> Price Period ® Corcal |[5] e
Maintenance Mew Effective Date 47142020 Mew Expitation Dats 4/24/2029
. B Vendor 1D A From | ACETRAVEOODT To: |ACETRAVEDDDT
Use the Vendor Price Period . o
Maintenance Window to: T
. Generic Description All Fram; To
« Change effective and . == -
explra‘tlon dates for Vendor Current Effective Date All: From: To
p rl CI ng Current E spiration D'ate All From: To
This window can only be used to
. . . Update Wendar D Currency D Ik Number @
Change E‘ffeCtlve and explratlon Gen, Desc Clasz 1D U Of M Effective Date Expiration D ate @
dates for non-contract items. You I el e e
can change the dates for contract ALETRAVEDN0! 2SS 1005 =
; . ACETRAVEDDOT Z58 128 SDRAM
items using the Contract Numbers ACETRAVEOLDT ZUss az45
Maintenance Window ACETRAVEDDD! ZUs$ E12344 v
' [ unmakal | [ Makan
o
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5.1 Changing Effective and Expiration Dates for Vendor Pricing

Change effective and expiration dates for vendor pricing in the Vendor Price
Period Maintenance Window:

1. Enter a new effective date and a new expiration date that you want to apply to the range
you are about to select.

2. 'You should now use the range criteria to select a range based on any or all of the
following: vendor ID, vendor item, generic description, class ID, current effective date,
and current expiration date.

You can click Options and Display Vendor Item to toggle between item number and
vendor item.

All will be selected by default for each range criteria. To specify a range for specific
criteria, click the From button and enter from and to values or select them using the
lookups.

3. When you have entered your required range, click the Preview button to view your range
in the scrolling window.

You can choose to clear your selection by clicking the Clear button.

4. All vendor items (or item numbers dependent on your Options selection) set up for
vendor pricing, and fitting into the selected range, will be displayed in the scrolling
window, in vendor ID order.

Click the Show button to the generic description, class 1D, U of M, effective date, and
expiration date for displayed items.

5. All displayed items will be selected by default to have new effective and expiration dates
applied. Click on an item checkbox to deselect it or use the Mark All/Unmark All buttons
to select/deselect all displayed items.

6. Click the Process button to update the selected items.

A dialogue box will verify selected items are about to be updated. Click Yes to proceed.
The Vendor Price Period Audit Report will be printed with details of all updated vendor
ID/item number combinations that have been updated.

7. Click Cancel to close the window.

6. Item Vendor Extras Window

Cards >> Trinity >> Vendor Pricing >> Item/Site Extras
Use the Item Vendor Extras Window to:

e Set up item vendor pricing details

E

tcs44 Vendor Pricing ltem/Site Extras

=Tl

File Edit Teols Help Debug
;d Save Clear x Delete

ltem Mumber | A100 s
Audio Spstem

Site 1D 4 WAREHOUSE » O
Main Site

E stimated Weekly Demand 2
Minimum Crays Stock 20

M4 » ¥

sa Fabrikam, Inc. 4/12/2027

o @
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This window can also be displayed from the Planning Info Window.

6.1 Setting Up Item Vendor Pricing Details
Set up item vendor pricing details in the Item Vendor Extras Window:
1. Enter an item number or select one using the lookup.
2. Enter a vendor ID or select one using the lookup or browse buttons.
You can select a vendor to which the currently displayed item is assigned.

The following fields need not be completed but are useful if you are using Microsoft
Dynamics™ GP item resource planning or automatically generating purchase orders.

3. Enter a target order U of M or select one using the lookup.

This is the unit of measure to calculate the target order quantity. See Automatically
Generated Purchase Orders for further details.

4. Click Save to save any changes made in the window.
You can click delete to delete details set up in the window.

7. Vendor Pricing - Extra Details Window

Vendor Maintenance window >> Additional >> Vendor Pricing - Extra Details
Use the Vendor Pricing — Extra Details Window to:

e Set up extra vendor pricing details

| tcs44 Vendor Pricing - Extra Details = || = -
File Edit Tools Help Debug =a Fabrikam, Inc. 4/12/2027
;d Save Clear x Delete
Wendar D BUSINESSOO0T p
Busziness Equipment Center
Target Order 50 Period Frequency [weeks) 1.000
M4 b b O

This window can also be displayed from the Planning Info Window.

The Period Frequency (weeks) field is used by the Advanced Inventory Replenishment
module.

7.1 Setting Up Extra Vendor Pricing Details

To set up extra vendor pricing details in the Vendor Pricing — Extra Details
window:

1. Enter a vendor ID or select one using the lookup.

2. Enter a target order quantity or weight. The choice of quantity or weight is determined by
your setting in the Vendor Pricing Setup window. See Automatically Generated Purchase
Orders for further details.

3. Click Save to save any changes made in the window. Click delete to delete extra vendor
pricing details.

VENDOR PRICE MANAGEMENT USER GUIDE 12
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8. Vendor Pricing Item/Site Extras Window

Item Quantities Maintenance window >> Additional >> Vendor Pricing
Use the Vendor Pricing Item/Site Extras window to:

o Set up item/site vendor pricing stock details

| tcs44 Yendor Pricing Item/Site Extras

I save & Clear | X Delete
ltem Mumber | 1432614 »
180 MHz Processor
SitelD |4 | waAREHOUSE by
ain Site
E stimated Weekly Demand x
Minimum O aps Stock 14
44 > b e

This window can also be displayed from the Planning Info Window.

8.1 Setting Up Item Vendor Pricing Stock Details

To set up item vendor pricing stock details in the Vendor Pricing Item Extras
window:

1. Enter an item number or select one using the lookup.
2. Enter a site or select one using the lookup or browse buttons.

3. Enter an estimated weekly demand. This is the estimated weekly demand for the item in
the selected unit of measure.

4. Enter a minimum days stock. This is the minimum days stock that should be held for the
item in the selected unit of measure.

5. Click Save to save any changes made in the window.
Note that you can click delete to delete details set up in the window.

9. Vendor Price Purge Window

Tools >> Routines >> Trinity >> Vendor Pricing >> Price Purge
Use the Vendor Price Purge window to:

e Purge vendor prices

sl tcs44 Vendor Price Purge - | o %
File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
ﬂh Purge w Cancel
Wendar Fange: oAl ® From BUSINESS0001 §s
Ta BUSINESSO001] p
Furge Prices that have Expired befare: an 22027
I @
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9.1 Purging Vendor Prices
To purge vendor prices in the Vendor Price Purge window:

1. Click All to purge vendor prices for all vendors or from to purge vendor prices for a range
of vendors. If you click From you should enter a from and to customer range or select
them using the lookups.

2. Enter a date for Purge Prices that have Expired before. All vendor prices expired before
this date will be purged.

3. Click the Purge button.
You can click Cancel at any point to close the window.

Setting Up and Maintaining Vendor Pricing Groups

10. Vendor Group Maintenance Window
Cards >> Trinity >> Vendor Pricing >> Group Maintenance
Use the Vendor Group Maintenance Window to:

e Set up vendor groups

x| tcs44 Vendor Group Maintenance == -
File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
;d Save Clear x Delete
Yendar Graup YPGRP1 p [.]]
Dezcription Vendor Group 1|
4 4 ¢ p |byVendoerup v| L_j

10.1 Setting Up Vendor Groups

To setup vendor groups in the Vendor Group Maintenance Window:
1. Enter a vendor group or select one using the lookup.

2. Enter a description for the vendor group.

You can click the Assign button to display the Vendor Group Allocation window, where you
can assign vendors to vendor groups.

3. Click Save and close the window.
Click the Delete button to delete a vendor group.
You can click Clear at any point to clear any entries made in the window.

11. Vendor Groups Window

Cards >> Purchasing >> Vendor >> Additional>> Vendor Groups
Use the Vendor Groups Window to:

« View the vendor groups that include the vendor.
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El tcsd4 Vendor Groups = |[= -
File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
@ ok
Wendor 1D ACETRAVEODDT F&

A Travel Company

Yendor Group
WPGRP1 Werdor Group 1 ~

EMGIMEERS Engineering companies

M4 M @

12. Vendor Group Allocation window

Cards >> Trinity >> Vendor Pricing >> Allocate Vendors to Groups
Use the Vendor Group Allocation window to:

e Assign vendors to a vendor group

&l tcs44 Vendor Group Allocation = = -
File Edit Tools Help Debug sa Fabrikam, Inc, 4/12/2027
d Save x Delete %l Sort
Wendar Group ENGINEERS B0

Enginearing companies

Yendor D ;Q MName
ACETRAVEDDN A Travel Company ~
ADnANCEDODOT Advanced Office Systems
ALLEWSOMOOM Allenson Properties
W
4 4 » M |byVend0rGroup v| f,qj

This window can also be displayed by clicking the Assign button in the Vendor Group
Maintenance Window.

12.1 Assigning Vendors to a Vendor Group
To assign vendors to vendor groups in the Vendor Group Allocation window:
1. Enter a vendor group or select one using the lookup.

2. In the scrolling window, enter as many vendor IDs as required or select them using the
lookup.
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You can click the Ranges button to display the Vendor Group Allocation - By Range
Window where you can assign a range of vendors to a vendor group.

3. Click Save and close the window.
Click Delete to unassign displayed vendors from the vendor group.

13. Vendor Group Allocation - By Range Window
Vendor Group Allocation window >> Ranges button

Use the Vendor Group Allocation - By Range Window to:

e Assign ranges of vendors to a vendor group

s tcs44 Vendor Group Allocation - By Range [ = | B o
File Edit Tools Help Debug sa Fabrikamn, Inc. 4/12/2027
Wendor Group EMGIMEERS

Engineering companies
Yendor ID ® Al O From:

Tao

Select Wendar ID's whaoze Yendor Group is set to:

) Unassigned ) dny ® Specified: | MOM o
Wendor [0 endor Group
AMERICANOO0T kOM -
ASSOCIATOO0T MOMN
W
e | Trarzfer | | ok | | Preview |

13.1 Assigning Ranges of Vendors to a Vendor Group

To assign ranges of vendors to a vendor group in the Vendor Group Allocation
- By Range Window:

1. The selected vendor ID will be displayed by default.

2. Click All to select all vendors or From to select a range of vendors. If you select From
you should enter From and To values or select them using the lookups.

3. Under Select VVendor ID's whose Vendor Group is set to select either Unassigned, Any, or
Specified.

Unassigned | Only vendors not assigned to a vendor group will be available for

assigning

Any Vendors assigned to any vendor group (or not assigned to a vendor
group) will be available for assigning

Specified If selecting this option, you should enter a vendor group or select one

using the lookup. Only vendors assigned to this vendor group will be
available for assigning.
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4. Click Preview to display your range selection in the scrolling window.
5. Click Transfer to assign your range selection to the selected vendor group.
6. Click OK to close the window and return to the Vendor Group Allocation Window.

Vendor Delivery Days
14. Vendor Delivery Days Window

Cards >> Trinity >> Vendor Pricing >> Vendor Delivery Days
Use the Vendor Delivery Days to:
« Maintain delivery days for vendors

5| tcs75 Vendor Delivery Days == -
File Edit Teools Help Debug sa Fabrikamn, Inc. 4/12/2027
;d Save x Delete % Banges
Yendor D ACETRAVEDDD D

A Travel Company

Site 1D SMTWwWTF S |Descrption

PAIMT T 0 00 01 0] ) Dutsourced painting shop ”
RETURNS O OO O O O] Two Retumnes Lacation

S50UTH ] 1 0 0 ] O ) South store

YENDOR T O 1 ] ) Twiovendar Location

WAREHOUSE O0O0™MO []/ Main Site

Wil OO0 ‘wiork Center 1

W2 [ [ [ [ 1 [0 work Centes 2 -
WC3 CTO O T ) wwhork Center 3 w
RN &

14.1 Maintaining Delivery Days for Vendors

To maintain delivery days for vendors using the Vendor Delivery Days
Window:

1. Enter a vendor ID or select one using the lookup.

2. All site IDs will be displayed with a checkbox for each day of the week. Click each
checkbox as required to select that day as a delivery day for the site by the displayed
vendor.

3. Click Save.

You can click the Ranges button at any point to display the Vendor Delivery Days - Range
Allocation Window. Here you can assign a range of vendor/site combinations to delivery
days.

Click the Delete button to delete any set delivery days for the displayed vendor.

15. Vendor Delivery Days - Range Allocation Window

Cards >> Trinity >> Vendor Pricing >> Vendor Delivery Days >> Ranges button
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Use the Vendor Delivery Days - Range Allocation Window to:
« Maintain delivery days for ranges of vendor/site combinations

B tcs75 Vendor Delivery Days - Range Allocation| = | & -

File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
Wendor ID O Al ® From | COWLEYENOO0S 2

To: CRUGEREMOOOT D
Site ID ® Al O From:

To:

ST RS
Set Delivery Days to: Il il | ]

iOvenwnte Eristing Records;

e | | pdate || Cancel |

15.1 Maintaining Delivery Days for Ranges of Vendor/Site Combinations

To maintain delivery days for ranges of vendor/site combinations using the
Vendor Delivery Days - Range Allocation window:

1. All vendor IDs will be selected by default. Accept this selection or click From and enter a
range of vendor IDs or select them using the lookups.

2. All site IDs will be selected by default. Accept this selection or click From and enter a
range of site IDs or select them using the lookups.

3. For Set Delivery Days to there is a checkbox for each day of the week. Click each
checkbox as required to select that day as a delivery day for the vendor/site combination.

4. Select the Overwrite Existing Records checkbox, if you want to overwrite any existing
delivery days set for selected vendor/site combinations.

5. Click Update. Selected delivery days will be assigned to the selected vendor/site range.
When the update has run, click Cancel to close the window.

Using Vendor Price Management

16. Purchasing with Vendor Pricing

16.1 Purchase Order Entry

The Microsoft Dynamics™ GP Purchase Order Entry Window has been amended to include
added functionality for the Vendor Price Management module.

As in other windows, you can click Options and Display Vendor Item to toggle between
displaying item numbers and vendor items.

When you tab onto the Unit Cost field, the Vendor Price Selection window will be displayed

if:

e You have more than one vendor price applicable for an entered vendor ID/item number
combination on the selected date

« There are quantity price breaks set up for the entered vendor ID/item number combination
on the selected date
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e There prices will come into effect in fewer days than you set for the Show Price changes
within option in the Vendor Pricing Setup Window.

Use this window to select the required price.

If you do not have the Pop-Up Prices if more than one Price option selected in the Vendor
Pricing Setup Window, then the Vendor Price Selection window will not be displayed. By
default the latest applicable price will be selected (i.e.: the price with the most recent
effective from date) regardless of whether this is a contract or non-contract price.

During purchase order entry, you can click Additional and VVendor Price Inquiry to display
the Vendor Price Inquiry Window. This window lets you view vendor prices for different
vendor ID/item number combinations.

This functionality is also available through the Purchasing Item Detail Entry Window.

From Trinity 11.0.4 onwards, Vendor Pricing module functionality is available within the
Purchase Order copy facility (Purchase Order Entry >>Actions >> Create and Copy New
PO or Purchase Order Entry>>Actions>>Copy PO Lines to Current PO).

The system will search for a Vendor Price if the Use Vendor Cost Option is selected on the
Copy a Purchase Order window, and Vendor Pricing is active in Purchase Order Entry.

16.2 Automatically Generated Purchase Orders

The Microsoft Dynamics™ GP Generate Suggested Purchase Orders Window has been
amended to include added functionality for the Vendor Price Management module.

A new Include zero Quantity Required field enables you to generate orders for item/site
combinations, regardless of whether system parameters define that a purchase quantity is
required.

A new Include Vendor Groups field enables you to select which vendor groups should have
purchase orders generated. Click the Include Vendor Groups checkbox to display the Include
Vendor Groups window.

1 tcs44 Include Vendor Gr..|= | 2| *
File Edit Tools Help Debug *
Select Yendor Groups to Include:
Include Wendor Group
» v |ENGINEERS 4n
] |MON
[] |wPGRP1 .
v
Mark &l | [ Unmark &1
Yendor D
ACETRAYEDDD ~
ADVANCED 0001
ALLENSONODON _
v
&

All vendor groups will be displayed in the upper scrolling window. Click on a vendor group
to view the vendors assigned to it in the lower scrolling window.

Only vendors in selected vendor groups will have purchase orders generated automatically.
To select a vendor group for automatically generated purchase orders, click the Include
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checkbox or use the Mark All/Unmark All buttons. At least one vendor group must be
selected before you can generate purchase orders.

The window will remain open until you generate purchase orders or cancel the Generate
Suggested Purchase Orders Window. Alternatively, click the Include Vendor Groups
checkbox to deselect the option and close the window.

When you click the Suggest Purchase Orders button, the Suggested Purchase Orders Preview
window is displayed. A Vendor Totals window is also displayed.

il tcs44 Vendor Totals [=|=] x |

File Edit Tools Help Debug sa Fabrikam, Inc, 4/12/2027

Wendor IO Target Order Total Difference: Minimum Order Value Tatal Cost
ADVANCEDOON 1.000 16.00 585,00 $0.00 $49.35 ~

v

o @

This window details all vendors that purchase orders will be generated for and the total cost
of purchase orders for each vendor. The target order quantity or weight is that set in the
Vendor Pricing - Extra Details Window, and total quantity or weight is based on the target U
of M set in the Item Vendor Extras Window. The difference is the difference between the
two. The minimum order value is set for the vendor in the Microsoft Dynamics™ GP Vendor
Maintenance Options Window.

The total costs displayed are updated automatically with amendments made in the Suggested
Purchase Orders Preview Window. The window will close when you generate purchase
orders or close the Suggested Purchase Orders Preview Window.

In the Suggested Purchase Orders Preview Window, two new icons give further functionality.
These icons are also displayed in the Warnings and Errors field of the Suggested Purchase
Order Detail Window.

V Displayed if a vendor price exists for the current item
F Displayed if a future price exists for the current item

Fields in the Suggested Purchase Orders Preview Window provide further information.

Est Wk The estimated weekly demand for the item in the selected unit of
measure (set in the Item Vendor Extras Window).

Min WK | The minimum weeks stock to be held for the item in the selected
unit of measure (set in the Item Vendor Extras Window).

No. Wk The number of weeks available stock.

Avail Qty | The current available stock quantity.

The last applicable price will be selected (i.e.: the price with the most recent effective from

date) regardless of whether this is a contract or non-contract price. If vendor or future prices
are applicable, then click on a line item and click the Unit Cost expansion button to display
the Vendor Price Selection Window. You can select an alternate price as detailed in 16.1.

If you are working with the Trinity Advanced Inventory Replenishment module then
additional functionality is available in the Vendor Totals Window. See Trinity Advanced
Inventory Replenishment for further details.
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16.3 Receivings Transaction Entry

The Microsoft Dynamics™ GP Receivings Transaction Entry Window has been amended to
include added functionality for the Vendor Price Management module.

The prices used on the relevant purchase order will be selected. When you tab onto the Unit
Cost field, the Vendor Price Selection Window will be displayed if:

« You have more than one vendor price applicable for an entered vendor ID/item number
combination on the selected date

o There are quantity price breaks set up for the entered vendor ID/item number combination
on the selected date

o Prices will come into effect in fewer days than you set for the Show Price changes within
option in the Vendor Pricing Setup Window.

You can select an alternate price as detailed in 16.1. It is anticipated that this function
typically will be used for verifying prices rather than selecting a new price.

If you do not have the Pop-Up Prices option selected in the Vendor Pricing Setup window,
then the Vendor Price Selection window will not be displayed. By default, the price used in
the relevant purchase order will be selected.

During receivings transaction entry, you can click Additional and Vendor Price Inquiry to
display the Vendor Price Inquiry Window. This window lets you view vendor prices for
different vendor ID/item number combinations.

This functionality is also available through the Receivings Item Detail Entry Window and the
Select Purchase Order Items Window. They are opened by clicking Auto-Rcv in the
Receivings Transaction Entry Window.

17. Vendor Price Selection Window
Transactions >> Purchasing >> Purchase Order Entry >> Tab onto Unit Cost field
Use the VVendor Price Selection Window to:

« Select vendor prices in purchase transactions
P tcs44 Vendor Price Selection - | o[

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027
1 3% Select | 3 Carcel

Type Standard

PO Mumber PO2077

Vendor ID ACETRAVEDODT & Travel Company

Currency ID ZUs$ US Dollars Document Date 4/412/2027

Item Mumber 128 SDRAM 128 meg SDRAM

UorM v Quantity Ordered 2

Prices
iration D ate Guantity From Guartity To Urit Cast

“Wendor Price:

Contract Humber
Contract Description Inatrictions
9/23/2019 10/14/2030 1 10 $7.00 ~
9/29/2019 101442030 1 20 $14.00
9/23/2M3 1041472030 21 30 $20.00
9/23/2019 10/14/2030 il 353.935.933.933 $40.00

v

e

This window is also available through the Purchasing Item Detail Entry Window, Generate
Suggested Purchase Orders Window, Receivings Transaction Entry Window, Receivings
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Item Detail Entry Window, and Select Purchase Order Items Window. See the relevant
sections (16.2 and 16.3) for further details on how the functionality is affected, if you are
accessing the window from a location other than the Purchase Order Entry Window.

17.1 Selecting Vendor Prices in Purchase Orders
To select vendor prices in the Vendor Price Selection Window:

1. The window will open with the current selection in the Purchase Order Entry window
displayed.

All vendor prices for the selection will be displayed in the scrolling window. These prices
are based on the U of M and Quantity entered. You can select an alternative U of M from
the drop-down menu.

2. Prices for all dates and all quantity breaks will be shown by default. Future prices up to
the date displayed in the Including Price Changes Up To field will be displayed. Click the
View menu if you want to view alternative price details.

3. Click on a line then click Select to select that price for the Purchase Order and return to
the Purchase Order Entry Window.

You can click Cancel at any point before clicking the Select button to close the VVendor Price
Selection window.

Vendor Price Management Inquiries
18. Vendor Price Inquiry Window

Inquiry >> Trinity >> Vendor Pricing >> Prices
Use the Vendor Price Inquiry Window to:

« Inquire about vendor prices
i tcs44 Vendor Prices \;‘i-

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027
* Cancel Clear g Redisplay

Date 41242027 izci]

Yendaor D ACETRAVEDDDT p & Travel Company

Currency ID ZUs$ 45 US Dollars
Item Mumber 128 SDRAM p 128 meg SDRAM

[ ] Each v

[[] Show Prices Far &)l Dates

Contract Humber Effective From Expiration Date Quantity From Quantity To Unit Cost @
Contract Description Instructions
9/29/2M9 10/14/2030 1 10 $7.00 ~
9/23/2m3 10/14/2030 11 20 $14.00
9/29/2M9 1071472020 21 30 §20.00
9/23/2019 1071472030 3 999,933,999,993 $40.00

~

@

This window may be useful for comparing different vendors' prices during purchase order
entry. This window is also available as an Additional option from the Purchase Order Entry,
Purchasing Item Details Entry, Receivings Transaction Entry, and Receivings Item Detail
Entry Windows.
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18.1 Inquiring About Vendor Prices
To inquire about vendor prices in the Vendor Price Inquiry Window:

1. The window will open with the current date displayed. Enter an alternative date if
required.

2. Enter a vendor ID or select one using the lookup.
Enter a currency ID or select one using the lookup.
4. Enter an item number or select one using the lookup.

Note that you can toggle between item number and vendor item by clicking Options >>
Display Vendor Item.

5. Select a unit of measure from the drop-down menu.

6. To show prices for all dates, click the Show Prices For All Dates checkbox. To show
prices for the displayed date only, deselect this option.

7. Click Redisplay to show your selection in the scrolling window.
8. Click Cancel to close the window.
You can choose to clear your selection at any point by clicking the Clear button.

19. Vendor Price Inquiry (By Item Number) Window
Inquiry >> Trinity >> Vendor Pricing >> ltem Prices
Use the Vendor Price Inquiry (By Item Number) Window to:

« Inquire by item about vendor prices
i tcs44 Vendor Prices (By ltem Number) |;|i-

File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027

* Cancel Clear a Redisplay

Itemn MNumber 128 SDRAM| S/ 128 meg SDRAM

Wendar Prices Detals Within Price Window BICA
Wendor 1D Effective From Expiration Drate U Of M Guantity From Quantity To Unit Cost
|natructions Contract Description Curency D Contract Murnber
ACETRAVEDDDT 9/25/2019 10/14/2030 Each 1 10 $7.00 ~
ACETRAVEDDOT 9/29/2019 1041422030 Each 1 20 $14.00
ACETRAVEDDD 9/29/2019 10/14/2030 Each 21 30 $20.00
ACETRAVEDDD! 9/29/2019 10/14/2030 Each k)l 999,933,839,939 $40.00

~

4 4 » M b Item Mumber v J

19.1 Inquiring by Item about Vendor Prices

To inquire by item about vendor prices in the Vendor Price Inquiry (By Item
Number) window:

1. Enter an item number or select one using the lookup.
2. All vendor price details for the selected item will be displayed in the scrolling window.
3. Click Cancel to close the window.

You can choose to clear your selection at any point by clicking the Clear button.
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20. Planning Info Window

Inquiry >> Trinity >> Vendor Pricing >> Planning

Use the Planning Info Window to:

View vendor pricing planning details

| tcs44 Item Planning Info

File Edit Tools Help Debug
f@) 1] 4 Clear g Fedizplay

_I:I-

sa Fabrikam, Inc. 4/12/2027

Itern Murmber 128 SDRAM o

128 meg SDRAM
Wendor (D 4 | ACETR&VEDDD| » p

A Travel Company
Target Order Oty 1.000
Target Order U OF M
Site 1D 4 | 'wWaREHOUSE » p

Main Site
E stimated Weekly Demand 1}
Minimum ‘W/eeks Stock 2857
Order Policy: Mot Planned
Fixed Order Oty
Order Paint Gty
Order-Up-To Level
14 4 » »|bwitem Mumber d

20.1 Viewing Vendor Pricing Planning Details
To view vendor pricing planning details in the Planning Info Window:

1.
2.

Enter an item number or select one using the lookup.

Enter a vendor ID or select one using the lookup or browse buttons. The planning details
for the item/vendor will be displayed in the fields below.

You can only select a vendor assigned to the currently displayed item.

The displayed target order gty can be maintained by clicking the Maintain button to
display the Vendor Pricing - Extra Details Window. The target order qty is the preferred
shipping quantity for the vendor. See Automatically Generated Purchase Orders for
further details.

The following target order U of M can be maintained by clicking the Maintain button to
display the Item Vendor Extras Window. See Automatically Generated Purchase Orders
for further details on all fields.

Enter a Site ID or select one using the lookup or browse buttons.

The following two fields can be maintained by clicking the Maintain button to display the
Vendor Pricing Item/Site Extras Window. See Automatically Generated Purchase Orders
for further details on all fields.

Estimated Weekly

This is the estimated weekly demand for the item in the
Demand selected unit of measure.

Minimum Weeks This is the minimum weeks stock that should be held for
Stock the item in the selected unit of measure.
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7. The following fields can be maintained by clicking the Maintain button to display the
Item Resource Planning Maintenance Window. See Microsoft Dynamics™ GP Item
Resource Planning for further details on all fields.

Order Policy This field is applicable only for items whose type is Sales
Inventory or Discontinued.

Fixed Order Qty If you are using Manufacturing and the order policy for the
item is Fixed Order Quantity, the fixed order quantity should be
greater than zero.

Order Point Qty This is the quantity at which this item should be reordered to
maintain desired stock. This quantity is used to calculate the
quantity to reorder when you print the Purchase Advice Report.
Order-Up-To This is the amount the sum of the Order Point Qty and an

Level amount you choose.

8. Click OK to close the window.
You can choose to clear your selection at any point by clicking the Clear button.

Importing and Exporting Vendor Prices

The features enable you to import and export vendor prices between Microsoft Dynamics™
GP and Excel. To enable the import/export functionality, you need to set up Excel Template
IDs in the Excel File Template Maintenance window (see below).

When you have set up Excel Template 1Ds you can import and export vendor prices using the
Vendor Prices Import/Export Wizard.

21. Excel File Template Maintenance Window

Tools >> Routines >> Trinity >> Vendor Pricing >> Excel Template Maintenance
Use the Excel File Template Maintenance Window to:

o Set up Excel Template IDs to enable importing/exporting of vendor prices

Bl tcs44 Excel File Template Maintenance E@E
I Save | X Delste |/~ Cear [2]  Son

Excel Template ID WPRICETEMPLATE1 3l
D escription Yendor Price Template 1

Mumber Of Header Rows To Skip 0
Mumber Of Footer Rows To Skip i

Excel Column Mapz To
A Creditor |0

Contract Humber

»

Currency (D

Item Mumber

Creditar [tern Mumber
U af M

Effective Date

Expiration D ate

—lz|m|nmolo|le
L I S (S

4

Quantity From

|4 4 » | |byTemplate D w J (7]
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You must set up templates in this window before importing/exporting vendor prices.

21.1 Setting Up Excel Template IDs

To set up Excel Template IDs in the Excel File Template Maintenance Window:

1. Enter an Excel Template ID.

If you are maintaining a Template 1D, then you can select one using the lookup.
Enter a Description for the Excel Template ID.

You can select to have the template not include header or footer rows on imported excel
sheets. This would be useful, for example, where columns on the required spreadsheets
have headings.

Under Number Of Header Rows To Skip and Number Of Footer Rows To Skip, enter the
number of rows that you do not want to be included in the import. If you do not require
rows to be skipped, then leave these fields set to 0.

The contents of these fields do not affect when exporting vendor prices. If you are
exporting vendor prices that you will be amending in Excel then re-importing, you should
use an Excel Template 1D with header and footer rows to skip set to 0.

In the scrolling window you should set how Excel columns will map to Vendor Price
Management fields for the Excel Template ID. From the drop down menu's you can select
the following options:

e Vendor ID

e Contract Number
e Currency ID

e Item Number

e Vendor Item Number
e UofM

o Effective Date

e Expiration Date
e Quantity From

e Quantity To

e Price

e Instructions

For each option, you should enter an Excel Column, for example, A, B, or C. When you
have entered a column, from the drop-down menu, select to which field this column will
be mapped. When you import/export vendor prices, the entered Excel Column will
contain data relating to the selected Map To option.

Ewcel Column Mapz To

A Creditor 1D - |2l
B Contract Mumber = (-
C Currency [0 - |

D [bern Mumber -

E U of M -]

F Effective Date =

G |EHpirati0n Date - |

H Quantity From -

| Cuantity To - | -
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All map to options must be selected. The currency option refers to multi-currency.
However, even if you are not using multi-currency functionality, you should still select an
Excel Column to map this field.

The exceptions to this are as follows:

1. Where the Contract Number field is mapped, then the Effective and Expiration Dates
need not be mapped, and vice versa. If the Contract Number and Dates are mapped,
then the Dates will be ignored on the import/export.

2. If the Item Number has been mapped, then the Vendor Item Number need not be
mapped. However, both may be mapped if necessary.

5. Click Save to save the Excel Template ID.
You can click Delete to delete an Excel Template ID.

21.2 Setting Up Excel Sheets for Importing and Exporting

You do not need to set the cells in the spreadsheets to a specific format. The import/export
process is case sensitive.

The import/export process functions with standard .xls Excel file types.

It is recommended that Excel is closed when you are using the Vendor Prices Import/Export
Wizard.

22. Vendor Prices Import/Export Wizard
Tools >> Routines >> Trinity >> Vendor Pricing >> Price Wizard

The Vendor Prices Import/Export Wizard allows the user to import or export vendor price
details for an unlimited number of items.

Use the Vendor Prices Import/Export Wizard to:
o Import or export vendor price details to/from an Excel spreadsheet

tcs44 Vendor Prices Import/Export Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

NN\

Welcome to the Vendor Prices Import/Export Wizard

Thiz wizard allows you ta Import and Export Vendor Prices to and from an Excel spreadshest,

22.1 Using the Vendor Prices Import/Export Wizard
1. Click the Next button to display the next window
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You can click Cancel on this or any other Vendor Prices Import/Export Wizard screen to

close the Vendor Prices Import/Export Wizard.

You can click the Back button on any other Vendor Prices Import/Export Wizard screen to

return to the previous screen.

22.2 Import/Export Screen

tcs44 Vendor Prices Import/Export Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices Import/Export -
Select whether to Import or Export

Select Option:

) Export Vendor Prices

< Back ” Mest > || Cancel

22.2.1 Using the Import/Export Screen

1. Click whether you want to Import Vendor Prices or Export Vendor Prices.

2. Click the Next button to display the next screen.
The details of exporting vendor prices are to be found at 21.9.

Importing Vendor Prices
22.3 Select Import File Screen

tcs44 Vendor Prices Import Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices Import -
Select Excel File Template
Select Excel File Template to use:

Excel Template |0 TEST o
tet

< Back || Mext » || Cancel
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22.3.1 Using the Select Import File Screen

1. Enter the Excel Template ID you want to base the import on or select one using the
lookup. Set up in the Excel File Template Maintenance Window.

2. Click Next.

22.4 Select Workbook Screen

tcs44 Vendor Prices Import Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices Import -

Select Excel Workbook to Import from

Select Excel Workbook to Import from:

Excel Woaorkbook LU sershadministratorsD eskbophvpmimpart <lz4 p

< Back ” MNext > || Cancel

22.4.1 Using the Select Workbook Screen
1. Enter the Excel path and file you want to import or select one using the lookup.

You can only import .xls file types. You cannot import files currently open in Excel.
2. Click Next.

22.5 Select Worksheet Screen

tcs44 Vendor Prices Import Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices lmport -
Select Excel Worksheet to Import from

Select Excel Workshest ta Import fram:

Excel Worksheet

< Back ” Freview || Cancel
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22.5.1 Using the Select Worksheet Screen
1. From the drop-down menu, select the specific worksheet that you want to import.

2. Click Preview. The details from the selected Excel worksheet will be imported into
Microsoft Dynamics™ GP, and the progress will be displayed on the Import Wizard
progress bar.

tcs44 Yendor Prices Import Wizard

Retrieving data from Excel Warkbook:

Tatal Prngress -------------------------

If any errors are encountered during the import, then the Import Errors Screen will be
displayed.

3. When the import is complete (if no errors were encountered), then the Import Preview
Screen will be displayed.

22.5.2 Using the Import Errors Screen

tcs44 Vendor Prices Import Wizard
File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices Import -
Errors

The following ermors occumed whilst gathering data from the Excel Workbook:

Row Colurmn Error
24 Wendor ID ACETRAYE OO0 does not exist. Row skipped. ~

3D Item Mumber 56724 IDE does not exist. Row skipped.

Rows read 3 Rows with ermars 2

3-; Zoom Ta Maintenance ‘ | ¢ Back ” Preview H Cancel

1. The Import Errors screen will be displayed where any errors are encountered during the
import process. The location of the error in the spreadsheet will be displayed with details
of the error.

Errors will be encountered when:

e Thereis an "Invalid Excel Cell Format™ - for example, you have entered text data into
a field where is date is required.

e Thereis a "Duplicate Record"” - when a row has been duplicated.

« "Multiple Item Number's are assigned to this Vendor Item Number" - where multiple
items have been assigned the same Vendor Item Number.

e Some data "does not exist".
Click the Print icon to print the Import Errors Report detailing the import errors.

2. When you have a data "does not exist" error, it is possible to amend the details so the
import will be accepted.
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Click on the relevant line in the scrolling window and click the Zoom to Maintenance
button. The relevant maintenance window will be displayed (for example, the Item
Maintenance window will be displayed where the error concerns an Item Number that
does not exist) with a new record created for the data that does not exist. Complete the
data as required, then return to the Import Errors window and click Back. The Select
Worksheet screen will be displayed where you can re-import the spreadsheet.

Where a spreadsheet contains lines both with and without errors, the lines without errors
will still import. Click Preview to preview these lines in the Import Preview window.

If there are no valid rows, then you will not be permitted to proceed.

22.6 Import Preview Screen

tcs44 Vendor Prices Import Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027
Yendor Prices Import -
Preview
Select Yendor Price records to Import:
Import Yendar D Itern Mumber 1 Of M
Caritract Mumber Currency | Effective Date | Expiration Date | Instructions @
P vl ACETRAVEDDD 100XL6G Each 4~
ACETRAVEDDO 24 |DE Each
W
Select All | | Deselect Al | | Invert Selection
Guantity Breakdown for curent Wendor Price line:
Quantity From Quantity To Frice
1 999,999,999,999 $30.00 A
b
< Back || Mext > | | Cancel

22.6.1 Using the Import Preview Screen

1.

The upper scrolling window will display all valid lines that you have imported, with all
relevant information.

Click on a line to display its quantity breakdown details in the lower scrolling window.

You need to select which lines in the upper scrolling window you want to import. When
the checkbox for a line is marked, then that line will be imported. You can check the lines
manually or use the buttons detailed below.

Select All Selects all lines for import

Deselect All Deselects all lines so that they will not be imported
Invert Selection | Inverts the current selection - all lines selected for
import will be deselected and vice versa

4. When you have completed your import selection, click Next.
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22.7 Completing Import Screen

tcs44 Vendor Prices Import Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

NN\

Completing the Vendor Prices Import Wizard

Y'ou have selected to Import Prices using the following Excel parameters:

Eucel Template ID TEST

Euxcel Workbook | C:hU zerghddministrator\Desktopwpmimport. 2lz

Excel Worksheet | test

‘wihen vou select Import, all records selected on the Preview window

will be processed.

< Back ” Import || Cancel

22.7.1 Using the Completing Import Screen

1. The Excel Template ID, Excel Workbook, and Worksheet that you have selected will be

displayed.

2. Click Import to import the workbook and worksheet based on the details set in the Excel

Template ID.

22.8 Import Completed Screen

tcs44 Vendor Prices Import Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices Import -
Import Completed

Mumber of records Imported from Excel 2

Select the Print button ta print an Import Audit Report.
Select the Restart button to restart the “wizard.
Select the Close button to close the “Wizard.

FErint Awidit | | Bestart “Wizard | | Cloze ‘Wizard

22.8.1 Using the Import Completed Screen
1. The number of Vendor Prices imported will be displayed.

This is different to the number of rows in excel. As multiple rows containing quantity

break details will be incorporated into one import record.

2. The number of rows imported with errors and a warning will be displayed.
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Errors will occur when another user is editing the record being imported. This record will
not be imported. If there are errors in the quantity breakdowns, a warning will be
displayed - you should edit any errors using the Vendor Price Maintenance Window.

3. Click the Print Audit button to print the Import Audit report displaying details of the
import errors.

4. Click Restart Wizard, if you want to import (or export) more vendor prices. Alternatively,
click Close Wizard to close the wizard.

Exporting Vendor Prices
22.9 Vendor Selection Screen

tcs44 Vendor Prices Export Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices Export -

Select ¥endors you wish to Export

Select which %endors pou wish to export Prices for:

O From: [First]

To [Last]

| < Back ” Mext » || Cancel |

22.9.1 Using the Vendor Selection Screen

1. Click All to select to export prices for all vendors, or click From then enter a vendor
range, or select them using the lookups.

2. Click Next.

22.10 Contract Type Selection Screen

tcs44 Vendor Prices Export Wizard
File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices Export -
Select Contract Types you wish to Export

Select what Contract types you wish to export Prices for:

() Non-Contract Prices

< Back ” Mest > | | Cancel
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If you are not set up to use Contract Number (see Vendor Pricing Setup Window), then from
the Vendor Selection Screen you will go straight to the Currency Screen.

22.10.1 Using the Contract Type Selection Screen
1. Click to select whether you want to export Contract Only or Non-Contract Only prices.
2. Click Next.

22.11 Select Contracts Screen

tcsd4 Vendor Prices Export Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027
Yendor Prices Export -
Select Contracts you wish to Export
Select which Contracts wou wish to export Prices for
® i
) From [First]
To: [Last)

| < Back ” Mest » || Cancel |

If you selected Non-Contract in the previous window, then you will go straight to the
Currency Screen.

22.11.1 Using the Select Contracts Screen

1. Click All to select to export prices for all contracts or click From then enter a contract
range or select them using the lookups.

2. Click Next.

22.12 Currency Screen

tcs44 Vendor Prices Export Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices Export -
Select Currency ID to Export Prices for

Select Currency |D to Export Prices for:

Currency [D US4 p
US Dollars

< Back ” Mext > || Cancel
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If you are not set up to use multi-currency functionality, then the Functional Currency will be
used in the export by default. This window will not display and you will proceed to the Select
Item Range screen.

22.12.1 Using the Currency Screen
1. Enter the Currency ID that you want to export prices for or select one using the lookup.

You can select multiple currencies for importing; however, you may select only one
currency when exporting vendor prices.

2. Click Next.

22.13 Select Item Range Screen

tcs44 Vendor Prices Export Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

¥endor Prices Export -
Select [tems you wish to Export Prices for

Select which Items you wizh to export Prices for:

o
O From: [First]
To: [Last]

< Back ” Mext > || Cancel

22.13.1 Using the Select Item Range Screen

1. Click All to select to export prices for all items or click From, then enter an item range or
select them using the lookups.

2. Click Next.

22.14 Select Date Range Screen

tcs44 Vendor Prices Export Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices Export -
Select Dates you wizh to Export Prices for

Only Export Prices that are active on the following dates:

®) A
O From: 441242027
Ta 4/12/2027

| < Back ” Mext » || Cancel

VENDOR PRICE MANAGEMENT USER GUIDE 35



VENDOR PRICE MANAGEMENT

22.14.1 Using the Select Date Range Screen
1. Click All to select to export prices for all dates or click From then enter a date range.

Note only vendor prices active on the selected dates will be exported. If multiple vendor
prices were active during the selected date range then they will all be exported.

2. Click Next.

22.15 Select Excel File Template Screen

tcsd44 Vendor Prices Export Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027
Yendor Prices Export -
Select Excel File Template
Select Excel File Template to use:
Excel Template [D = -

tet

< Back ” Mext » || Cancel

22.15.1 Using the Select Excel File Template Screen

1. Enter the Excel Template ID (set up in the Excel File Template Maintenance window)
you want to base the export on, or select one using the lookup.

Any Number Of Header/Footer Rows To Skip settings applied in the Excel File
Maintenance window are not applicable when exporting vendor prices.

2. Click Next.

22.16 Select Workbook Screen

tcs44 Vendor Prices Export Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

¥endor Prices Export -
Select Excel Workbook to Export to

Select Excel Warkboaok ta Expart ta:

Excel Workbook

Append Owenarite

¢ Back ” Mest » H Cancel
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22.16.1 Using the Select Workbook Screen

1. Enter the Excel path and file you want to export vendor prices or select one using the

lookup.

You cannot export to files that are currently open in Excel.

2. If you select a workbook already been created, then you should select whether to Append

or Overwrite.

Append Append exported details to the selected workbook
Overwrite Overwrite the selected workbook with exported details
3. Click Next.

22.17 Select Worksheet Screen

tcs44 Vendor Prices Export Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices Export -
Select Excel Workzheet to Export to

Select Excel Worksheet to Export ta:

Excel worksheet test2|

< Back || Mest > || Cancel

22.17.1 Using the Select Worksheet Screen

1. Enter a worksheet or select one from the drop-down menu. You can choose to enter a new
worksheet - if you do so then the worksheet will be automatically created during the

export process.

If you selected to create a new workbook, or overwrite an existing one in the previous
window, then you will not have the option to select a current worksheet from the drop-
down menu. You cannot export to files that are currently open in Excel.

2. If you select a worksheet that has already been created, then you should also select

whether to Append or Overwrite.

Append Append exported details to the selected worksheet
Overwrite Overwrite the selected worksheet with exported details
3. Click Next.
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22.18 Completing Export Screen

tcs44 Vendor Prices Export Wizard
File Edit Tools Options Help Debug sa Fabrikam, Inc, 4/12/2027

INNN

Completing the Vendor Prices Export Wizard

“r'ou have chogen to Export Prices for the following ranges:
Al Vendor ID's

Prices for Cunency ID Z-US$

Al ltem Mumber's

Al Prices regardless of Date

< Back || Meut = || Cancel

22.18.1 Using the Completing Export Screen

1. All ranges that you have selected to export will be displayed.
2. Click Next.

3.

22.19 Completing Export Screen 2

tes44 Vendor Prices Export Wizard
File Edit Teols Options Help Debug sa Fabrikam, Inc, 471272027

NN\

Completing the Vendor Prices Export Wizard

“ou have selected to Export Prices using the following E xcel parameters:

Excel Template ID | TEST |
E xcel Workboak, | C: U sershAdministrator D eskbopy presport. 2lsx
E=cel Worksheet | test2

& “When pou chooge Export, all Prices in range will be Exported.

¢ Back || Expart || Cancel

22.19.1 Using the Completing Export Screen 2
1. All Excel details that you have selected to export will be displayed.
2. Click Export.
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22.20 Export Completed Screen

tcsd4 Vendor Prices Export Wizard

File Edit Tools Options Help Debug sa Fabrikam, Inc. 4/12/2027

Yendor Prices Export -
Export Completed

Mumber of Prices written to Excel 2

Select the Zoom button to open E xcel and show the Exported Prices.
Select the Restart button to restart the 'Wizard.
Select the Close button to close the \Wizard,

Zoom Tao Excel | | Restart Wizard | | Cloze Wizard

22.20.1 Using the Export Completed Screen
1. The number of Vendor Prices exported will be displayed.

2. Click Zoom To Excel to display the worksheet that has been exported.
3. Click Restart Wizard if you want to export (or import) more vendor prices. Alternatively,

click Close Wizard to close the wizard.
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Appendix A

Vendor Price Management — Access to Windows

Window Name

% Menu Access

% Other Access

Contract Number
Maintenance

Cards >> Trinity >> Vendor
Pricing >> Contract No.
Maint.

Excel File Template
Maintenance

Tools >> Routines >> Trinity
>> Vendor Pricing >> Excel
Template Maintenance

Include Vendor
Groups

Transactions >> Purchasing >>
Purchase Order Generator >>
Select the Include Vendor Groups
option

Item Vendor Extras

Vendors Maintenance window >>
Additional >> Vendor Pricing -
Extra Details

Also available from the Planning
Info window

Planning Info

Inquiry >> Trinity >>
Vendor Pricing >> Planning

Vendor Delivery
Days

Cards >> Trinity >> Vendor
Pricing >> Vendor Delivery
Days

Vendor Delivery

Cards >> Trinity >> Vendor

Maintenance

Pricing >> Group
Maintenance

Days - Range Pricing >> Vendor Delivery Days
Allocation >> Ranges button
Vendor Group Cards >> Trinity >> Vendor | Vendor Group Maintenance
Allocation Pricing >> Vendor Group window >> Assign button

Alloc
Vendor Group Vendor Group Allocation window
Allocation - By >> Ranges button
Range
Vendor Group Cards >> Trinity >> Vendor

Vendor Groups

Cards >> Purchasing >> Vendor
>> Additional>> Vendor Groups

Vendor Price Inquiry

Inquiry >> Trinity >> Vendor
Pricing >> Prices

Additional option from: Purchase
Order Entry, Purchasing Item
Details Entry, Receivings
Transaction Entry and Receivings
Item Detail Entry windows.
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Vendor Price Inquiry
(By Item Number)

Inquiry >> Trinity >> Vendor
Pricing >> Item Prices

Vendor Price
Maintenance

Cards >> Trinity >> Vendor
Pricing >> Price Maintenance

Vendor Price Period
Maintenance

Tools >> Routines >> Trinity
>> Vendor Pricing >> Price
Period Maintenance

Vendor Price Purge

Tools >> Routines >> Trinity
>> Vendor Pricing >> Price
Purge

Vendor Price
Selection

Transactions >> Purchasing >>
Purchase Order Entry >> Tab onto
Unit Cost field

This window is also available
through: Purchasing Item Detail
Entry window, Generate
Suggested Purchase Orders
window, Receivings Transaction
Entry window, Receivings Item
Detail Entry window and Select
Purchase Order Items window.

Vendor Prices -
Assign Prices

Cards >> Trinity >> Vendor
Pricing >> Price Maintenance >>
Assign Prices button

Vendor Prices
Import/Export
Wizard

Tools >> Routines >> Trinity
>> Vendor Pricing >> Price
Wizard

Vendor Pricing
Item/Site Extras

Item Quantities Maintenance
window >> Additional >> Vendor
Pricing

Also available from the Planning
Info window

Vendor Pricing -
Extra Details

Cards >> Purchasing >> Vendors
>> Additional >> Vendor Pricing
- Extra Details

Also available from the Planning
Info window

Vendor Pricing Setup

Tools >> Setup >> Trinity >>
Vendor Pricing >> Setup

Vendor Totals

Click the Suggest Purchase Orders
button in the Generate Suggested
Purchase Orders window
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Appendix B

Alternate Microsoft Dynamics™ GP Windows in the Vendor
Price Management module

Window Series Module Modification

Name

Generate Purchasing | Vendor Price Include zero Quantity Required field
Suggested Management enables you to generate orders for
Purchase item/site combinations.

Orders Include Vendor Groups field enables
you to display the Include Vendor
Groups window were you can select
vendor groups to be included in
purchase order generation.

New Estimated Week, Minimum

Suggested Purchasing | Vendor Price .
Pu?cghase 9 Management Week, No of Weeks and Available
Orders Quantity fields.

Preview Unit cost expansion button displays

the Vendor Price Selection window
where applicable.

Button to open Quantities by Site
window.
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Appendix C

Vendor Price Management Reports

Report Name

Module

Functionality

Vendor Price
Period Audit
Report

Vendor Price
Management

Print a report detailing all Vendor ID/Item
Number combinations that have Effective
and Expiration Dates updated in the Vendor
Price Period Maintenance window

Vendor Price
Import Errors
Report

Vendor Price
Management

Prints a report detailing all errors
encountered during attempted vendor price
imports

Vendor Price
Import Audit
Report

Vendor Price
Management

Prints a report detailing all records imported
and rejected during vendor price imports
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Appendix D
About Trinity

Help >> About Microsoft Dynamics GP >> Additional >> About Trinity Suite

Use the About Trinity Suite window to check your registration information and installation

details. The window will tell you which Trinity modules you are registered to use and which
have been installed on your system.

i tcs00 About Trinity Suite - TWO (sa) I;Ii-
|0' iul |:/.. ..\:]
o e (i || B

- -

Actions | File Tocls | Help

d}naﬁsijcg NN\

License | nfarmation

Cormpany Mame
Max Users

Keyl Key 2

Key 3 Key 4

Key b

Required Key Yersion | 18.2

Inztallation D etails

Campany 1D Fabrik.am, Ine.
Installer Yersion 18.2.33 Dictionary Build 18.2.33.0
Trinity Extensions Build 18.0.0.0
Module Registered Installed

Additional Charges

Ady. Inventory Replenishment =
Automated D ata Capture

Call Scheduling

Catalog Based Sales

Catchweights
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