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SALES NAVIGATOR

Sales Navigator

The Trinity Sales Navigator module provides functionality to give the user greater control
when searching for sales documents. The core functionality of the module is implemented
through the Sales Search window, where you can search for sales documents based on
Customer, delivery address, or item before going into the Sales Transaction Entry window.

Additional windows enable advanced searches, and it is even possible to create a sales
document directly from the Sales Search window, based on details that you have entered.

The main features of the Sales Navigator module are:

e Advanced searches for sales documents without having to go through the Sales
Transaction Entry window

e Quickly locate a document then click a button to open it up in the Sales Transaction Entry
window

e Assign sites to delivery addresses

o Create sales documents based on details entered in the Sales Search window
e Set a default site that sales searches will be based on

o Detail-rich Inquiries about orders and Customers

e Facilities to zoom direct to documents, Customers and items

Setup
1. Sales Search Default Site Window

Tools >> Setup >> Trinity >> Sales I tcsB6 Sales Search Defa... [ |/21/[X]
Navigator >> Default Site

Default Site WAREHOUSE L
Use the Sales Search Default Site window to
« Set a sales search default site L @ Lok [ cencel |

You must select a default site before you can use the sales search functionality. When using
the Delivery Address Search window and the Document Address Search window, the
selected default site will be searched.

Note that if you have set up a user default site using the User Defaults Site Maintenance
window (Tools >> Setup >> Trinity >> SOP Default Site), then searches will be based on the
default site for the user.

1.1 Setting a Sales Search Default Site
To set a sales search default site using the Sales Search Default Site window:
1. Select a default site from the drop-down menu.
Note that you can select All Sites as the default site.
2. Click OK to close the window.
Note that you can click Cancel to close the window without making a selection.
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Cards

2. Assign Sites to Addresses Window

Card >> Trinity >> Sales Fi tcs86 Assign Sites To Addresses | = | o [
Navigator >> ASSign Sites Fle Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
to Addresses kd Seve | X Dole =M
Site D 4 | WAREHOUSE ¥ |2 Main Site
Use_ the ASSIgn Sltes t(_) Customer |0 P Ship To Address |D p Customer Name
Delivery Addresses window | aces1 Adhess 2
. AMERICANDOOT FRIMARY American Science Muzeum ~
to . ASSOCIATOOM BILLING Aszaciated Insurance Company
. . ASSOCIATOOO PRIMARY Aszsociated Insurance Company
. ASSIgn sites to addI’ESSES ASTORSUIODOT PRIMARY Astar Suites
ASTORSUIN0O0! SERYICE Astar Suites
Deta“S set Up in the WindOW ATMOREREDDOT PRIM&RY Atmare Fetirement Center
. BAKERSEMOOOT ACCOUNTING Baker's Ermpariurn Inc.
are used when SearChlng for BAKERSEMOO0T PRIMARY Bl Gt e v
addresses in the Delivery
Address Search window. o

2.1 Assigning Sites to Addresses
To assign sites to addresses using the Assign Sites To Addresses window:

1. Enter asite ID or select one using the lookup or browse buttons.

2. Enter a Customer or select one using the lookup.

3. Enter a ship to address or select one using the lookup.

Repeat steps 2 and 3 to enter as many Customers as required or click the Ranges button to
display the Assign Sites To Addresses By Range window where you can select a range of

Customers/Ship to Addresses.

4. Click Save and close the window.

Note that you can click Delete to unassign sites from addresses.

3. ASSIgn SlteS TO Address | tcs86 Assign Sites To Addresses by Range | = I:'-

. File Edit Tools Help Debug sa Fabrikamn, Inc., 4/12/2027
By Range Window _ -
Site ID WAREHOUSE Main Site

Cards >> Trinity >> Sales Navigator >> Customer ID O sl ® Fom | AARONFITO00] I3

. . Ta ATMORERED0DT s
Assign Sites to Addresses >> Ranges [] Seloct Spacifs Ship To Addkese I
bUttOI’] Address All Fram:

To

Use the ASSIgn Site TO Address By Range Select Customer/dddiesses whose Site 1D is set to

window to:

e Assign sites to ranges of addresses

Site 1D
Customer |0 Ship To Address 1D
AARONFITOOM FRIMARY ~
AARONFITOO00 WAREHOUSE
ADAMPARKDOD BILLING
ADAMPARKDOO PRIMARY =
ADVANCEDOOOT PRIMARY
ADVANCEDOOOZ PRIMARY
ADWANCEDOOOZ WAREHOUSE
ALTONMANDOD PRIMARY
ALTONMANDOD SERVICE
AMERICANOOOZ PRIMARY v
QJ Aizsign | | (n]:4 | | Preview
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3.1 Assigning Sites to Ranges of Addresses

To assign sites to ranges of addresses using the Assign Sites To Address By
Range window:

1. The site ID selected in the Assign Sites To Addresses window will be displayed by default.

2. All Customer IDs will be selected by default. Accept this selection or click the From
button and enter range values or select them using the lookup buttons.

3. If you selected a single Customer range, then you can click the Select Specific Ship To
Address ID checkbox. You can now select all addresses or a range of addresses for the
selected Customer.

4. Select Unassigned, Any, or Specified from the drop-down next to “Select
Customer/Addresses whose Site ID is set to:”

Only Customers/addresses not currently
assigned to a site will be included.

All Customers/addresses will be included,

Any regardless of whether they are already assigned
to a site.

Enter a site or select one using the lookup. Only
Specified Customers/addresses assigned to this site will
be displayed.

Unassigned

5. Click Preview. All Customers/addresses in the selected range will be displayed in the
scrolling window.

Click Assign to assign displayed Customers/addresses to the selected site.
Click OK to close the window.

Transactions >> Trinity >> il tcs36 Sales Search (=T
. File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
Sales NaVIgator >> Sales f@j [a]8 Clear p Address Search qj Document Search ‘Th.? Awailable to Promise E& Outstanding Lines @Cus_tumel\nquw
Search Customer ID| ADAMPARKDOD! Bl Hou Inactive Adthess | Suite 9875
h | h wind Name | AdamPark Resot 321 Chestrut Diive
Use the Sales Search window iesal0 PRINARY P
[ Show Documents for al Addresses City Indianapolis
. g N
to: soo [P Loy
Include: @ Unposted O Histay O NewOrders O Al TelMa. (317)555-0102 Ext. 0000
o Search for sales documents | oo i s: | 0] Gt Pttt
o Create sales documents s Docunens o Cuoner Adoss Docment o
Date Document | Document Murber Customer PO Number Original Mumber | Document Status Rea Ship Date
° Search for documents 3/5/2027 | Reum  STDINVZZ5? st |~
4/12/2027 | Fullimert | FULDRD1001 /1272027
addresses 4122027 | Fulfimert | FULORD1005 4z (=
. 4412/2027 | Fuliimert | FULDRD1007 4272007
e Search for de“very 472142027 | Back Ord. | BKO1008 w2207 v
addresses (B o] (T eor)
H Jtem Number | ltem Deesciiption UOMM  Quanty | Price Ext Price Remaining | Req Ship Date
o Search for items on 333PROC 333 Pracessor Each 2 239,95 $473.90 04122027 |~
documents ACCS-CRD-25BK. Phone Cord - 25 Black Each 2 $13.95 $33.90 R _
e Enquire about outstanding S
sales document lines Document Number | FULORD100T
» Enquire about Customers 2
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Note that when documents are displayed, you can click to select a document then click the
Go To button to display it in the Sales Transaction Entry or Sales Document Inquiry window.

Also, note that additional buttons will be displayed if you are working with other Trinity
modules. If you are working with Customer Templates, then you can click the Template
button to display the Template Select window. If you are working with Catalogue Based
Sales, then you can click the Catalogue button to display the Item Catalogue and Search

window.

4.1 Searching for Sales Documents

To search for sales documents using the Sales Search window:

1. Enter a Customer ID or select one using the lookup. You can also use the lookup to select

a prospect ID.

. The address ID field will automatically be filled with the default address ID for the
selected Customer. This can be amended as required, or you can click the Show All
Addresses check box to search for documents for all addresses. Address details for the
address ID selected in the address ID field are also displayed.

From the Include options, select one of the following:

Unposted Displays documents that have not yet been posted.
History Displays posted documents.

New Orders Displays only orders that have a status of new.

All Displays all documents, both unposted and history

Sales documents meeting the criteria will be displayed in the upper scrolling window.

If you select History, you can choose to filter the documents by date. Select to show all
documents, documents more recent than a specified number of days, or documents older
than a specified number of days. The filter settings are saved when you exit from the
Sales Search window and are used as the default values next time you use the Sales
Search.

If you selected Unposted or History, then you can click the Sales Documents for
Customer Address menu to select which document types to view. Click on a document
type to select/deselect it or use the Mark All/Unmark All option.

From the same menu, you can choose to display the documents in ascending or
descending document date order.

Sales Documents for Debion Address
Quotes
Orders
Invoices
Returnis
Back Orders

LR S5 % S

Fulfillmnent Orders

Mark All

Unmark All

F— P T | T TOT ——gl

v Ascending Document Date

Descending Document Date
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7.

Note that if you have selected to view Unposted, then any open orders displayed in the
scrolling window will be denoted by the Open Orders icon.

Note that the process hold icon will be displayed against any sales document to which a
process hold has been applied.

The Document Status menu gives you the option to view documents based on their status.

When you click on a document in the scrolling window, item details from the document
will be displayed in the lower scrolling window. The document number will be displayed
at the bottom of the window.

You can further refine your document search by clicking the Find button below the upper
scrolling window to display the Sales Document Find window.

E tcsB6 Sales Document Find

by Dacument No. v |Find.  |ORDST2226 [_Find | [ Cancel |

Select Document No., Customer PO Number, or Original Number as the find by option
from the drop-down menu.

Enter the Find criteria. This can be any combination of letters or digits.

Click the Find button. If a valid match is found, then the window will close, and the
match will be displayed as the first document in the Sales Search window scrolling
window.

You can further refine your item search by clicking the Find button below the lower
scrolling window to display the Document Items Find window.

E tcsB6 Document Items Find

Search for a Itern Munber “
that | containg v FROC

Select an option from the Search drop-down menu.

Select contains or begins with, then enter any combination of letters or digits. The entered
combination will form the basis of the search for items beginning with or containing the
combination, depending on your selection.

Click the Find button. If a valid match is found, then the window will close, and the
match will be displayed as the first item in the Sales Search window scrolling window.

If required, you can click to select a document then click the Go To button to display it in
the Sales Transaction Entry or Sales Document Inquiry window.

If you double click on an unposted document, then the Sales Transactions Entry window
will be displayed. If you double click on a historical document, then the Sales Document
Inquiry window will be displayed.

Note that you can also click to select an item then click the Available To Promise button
to display the item in the Inventory Available To Promise window.

Click OK to close the window.
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4.2 Creating Sales Documents
To create sales documents using the Sales Search window:
1. Enter a Customer and Address as detailed in Searching for Sales Documents.

2. From the Create Sales Document drop-down menu, select the type of document that you
want to create.

3. The default Type ID will be displayed by default. The default will change to Quote if you
have selected a Prospect ID. Accept this selection or enter a new type ID or select one
using the lookup.

4. Click the Create Sales Document button. The Sales Transaction Entry window will open
with document type and Customer and address details already entered.

4.3 Searching for Document Addresses

To search for documents addresses using the Document Address Search
window:

1. Click the Document Search button to display the Document Address Search window.

il tcs86 Document Address Search == -

File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
For Site ID Al Sites v
Search For | In |Customer PO Number v
Cantaining ltem Humber ) on Load Number 1}

Include: ® Unposted O Histary

Date Custorner [0 Ship ta Address ID | Docurment Mumber Site ID Document PO Mo, e

Address Zip Code E Belated Documents
5/23/2027 LASERMES0001 PRIMARY STDINVZ255 wiREHOUSE ~ ~
11041 Crossway Park Dr, Bloomington, MN 55304-3840 = =
5/23/2027 FRANCH|50001 WwAREHOUSE STDINV2256 WAREHOUSE

Avlington Heights, IL E004-2922

3/542027 AARONFITOO0 wisREHOUSE QTEST1022 wsREHOUSE

11403 45 5t. South, Chicage, IL E0E03-0776

3/5/2027 BAKERSEMOO01 PRIMARY QTEST1023 wREHOUSE

891 University Awe, Fort Wapne, IN 4B802-3918

37542027 ADAMPARKOOD! PRIMARY STDINVZ2257 WwAREHOUSE

Suite B3, 14 Chestnut Drive, Indianapolis, IN 4E206-1391

3/542027 AMERICANOODM PRIMARY STDINV2258 WwAREHOUSE

701 Morth Carlton Place, St. Louis, MO E3115

472112027 BREAKTHROOO1 PRIMARY BKO1005 wsREHOUSE

3030 Arbutus St., Montreal, PO H3R 372 v ~
@

2. If you selected a user default site in the User Defaults Site Maintenance window, then that
will be selected. If you don’t have a user default site set up but have set up a default site
in the Sales Search Default Site window, then this site will be selected.

Select an alternate site from the drop-down menu as required.
Enter the Search For criteria. This can be any combination of letters or digits.

Select Document No., Customer PO Number, Original Number, or Address as the search
in option from the drop-down menu. Your selection will be searched for the entered
Search For criteria; for example, if you select Document No., then all sales document
numbers will be searched for the entered criteria.

5. To search for documents containing a specific item only, enter an item number in the
Containing Item Number field.

6. To search for documents on a specific load only, enter a load number in the On Load
Number field.
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Note that to use this field, you must be working with the Trinity Vehicle Load Planning
module.

7. Click the Refresh button. All documents meeting the selected criteria will be displayed in
the scrolling window.

Click on a document to select it. Any documents sharing the same master number will be
displayed in the Related Documents scrolling window. A master number is a single
number that is assigned to a series of documents, and that is used to track related
documents. For example, when you issue a quote, then transfer it to an order, and then an
invoice, each document will be assigned the same master number. Each document also
maintains its document number.

Note that you can click the link buttons to view selected documents in the Sales
Transaction Inquiry Zoom window.

8. Click the OK button to display the selected document in the Sales Search window.
Note that you can click the Cancel button at any point to close the window.

4.4 Searching for Delivery Addresses
To search for delivery addresses using the Delivery Address Search window:
1. Click the Address Search button to display the Delivery Address Search window.

i tcs86 Delivery Address Search = [ = -
File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
Search For Redmand| In |Addless v |

Show Delivery Addresses for Site &l Sitez W

Customer [0 Address |0 Site 10 Customer Mame Contact Zip Code @
Telephane Address User-Defined 1 Uszer-Defined 2 @
AARONFITOO0 FRIMARY Aaron Fitz Electical Bob Fitz 98052-6333 ~
[425) 555-0101 E=t. 0| One Microzoft 'wWay, Redmond, 'wia
KEMSIMGTOO01 FRIMARY K.ensington Gardens Resort Judy Hopewell 53204-3300
[414] 555-0152 Ext. 01| 12345 Redmond Rd, Milwaukee, 'l

-

2. Enter the Search For criteria. This can be any combination of letters or digits.

3. Select Address, Post Code, Telephone Number, User Defined 1, or User Defined 2 as the
search in option from the drop-down menu. Your selection will be searched for the
entered Search For criteria; for example, if you select Address, then all addresses will be
searched for the entered criteria.

4. If you selected a user default site in the User Defaults Site Maintenance window, then that
will be selected. If you don’t have a user default site set up but have set up a default site
in the Sales Search Default Site window, then this site will be selected.

Select an alternate site from the drop-down menu as required.
5. All addresses meeting the selected criteria will be displayed in the scrolling window.
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6. Click on an address to select it then click Select. The window will close, and the details
will be passed through to the Sales Search window.

Note that you can click Cancel at any point to close the window.

4.5 Enquiring About Outstanding Sales Document Lines
To enquire about orders using the Outstanding Sales Document Lines window:

1. Click the Outstanding Lines button to display the Outstanding Sales Document Lines
window.

Note that the window can also be displayed by selecting Inquiries >> Trinity >> Sales
Navigator >> Order Lines Inquiry.

Fi tcs86 Outstanding Sales Document Lines - [ o [
File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
(@j ak. e Redisplay E& Customer Inguiry 'm-fll Available to Promize
Ranges
User O Al ® From | sa Pl Ta |sa D
Customer ID O Al ® From ABRONFITOO0 P Ta |comPutERooDz O
Address ID O Al ® From PRIMARY P| 1o |[PRMERY Is]
Document Number ® &l O From To
Filters
Show lines: All L Show lines with 5 ales Requested Ship Date on or before 4/12/2027 izsi]
Al A Show lines with a Vendor Fromised Date on or after 4/12/2027 |
Al v [ Inchde Kit ltems
Wiew: Order Lines; By Document Number E
(@ Document Mo, (@ ltem Mumber Customer [D U 0f M OTY Ordered | OTY Remain. |GTY Tolnv. | OTY ToB. Order
Item D escription Address 1D Req. Ship Date | PO Mumber Fequired Date |Fraomised Date | Wendar D
0 ORDST2227 128 SDRAM BERRYMEDOOO1 Each 4 4 4 0~
0 ORDST2227 400 IDE BERRYMEDOOO1 Each 1 il 1 0
0 ORDSTZ227 SO0PROC BERRYMEDOOO Each 1 1 1 0
0 ORDST2227 8.4HD BERRYMEDOOO1 Each 1 1 1 0
0 ORDSTZ227 ACCS-CRD-25BK BERRYMEDOOO1 Each 2 2 2 0
0 ORDSTZ230 128 SDRAM BAKERSEMOO0T Each 1 1 1 0
0 ORDSTZ231 1432614 BAKERSEMOODT Each 1 1 1 0
v
@

2. The current user will be selected by default. Accept this selection or enter alternate range
values, or click the All button.

3. All Customers will be selected by default (unless you had a Customer entered in the Sales
Search window). Accept this selection or click From and enter From and To range values
or select them using the lookups. You can also change the radio button selection to view
document lines for prospects instead of Customers.

4. All addresses will be selected by default (unless you had an address entered in the Sales
Search window). Accept this selection or click From and enter From and To range values
or select them using the lookups.

5. All orders/invoices will be selected by default. Accept this selection or click From and
enter From and To range values or select them using the lookups.

6. Six additional filters can be further selected to restrict range criteria if required:

Remaining Quantity Restrict to only lines with or without a
remaining quantity

Purchase Order Commitment | Restrict to only lines with or without a
purchase order commitment
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Backorder Quantity Restrict to only lines with or without a
backorder quantity

Sales Requested Ship Date on | Enter a date - only lines with a requested ship

or before date on or before the date will be displayed

Creditor Promised Date on or | Enter a date - only lines with a creditor

before promised date on or before the date will be
displayed

Include Kit Items Select to include lines for kit header items
Note that kit items are shown down to the
component level

These features are particularly useful for tracking back-ordered items that need to be
purchased if using purchase order commitments.

7. Click Redisplay. All sales lines meeting the range criteria will be displayed in the
scrolling window.

You can further restrict documents viewed in the scrolling window by selecting options
from the View menu.

Note that you can click the Customer Inquiry button to display the Customer Detailed
Inquiry window.

8. Click OK to close the window.

4.6 Enquiring About Customers
To enquire about Customers using the Customer Detailed Inquiry window:
1. Click the Customer Inquiry button to display the Customer Detailed Inquiry window.

Note that if you have a Customer and address selected in the Sales Search window, then
by default details for that Customer and address will be displayed.

Note that the window can also be displayed by selecting Inquiries >> Trinity >> Sales
Navigator >> Customer Details Inquiry.

tcs86 Customer Details Illi-

|
/ QK Redicplay | &  Clear % Create Order E Outstanding Lines

Customer [D) ADAMPARKDDOT Q | | Hald Inactive
Name Adarn Park Resort Class ID USA-INMI-T2
Shart Name Adam Patk Resor Pricrity Hone
Statement Mame | Adam Park Resort
Address ID 4 PRIMARY » Q Period Arnount
Contact Robeita Masouas Cuirrent $3.506.15 ~
Address Suite 3876 31 -60 Days $0.00
321 Chestrut Drive E1-90 Days $0.00
91 -120 Days $0.00
City Indianapolis 121 -150 Days $0.00
County I 151 - 180 Days 30.00 ~
PosiCode 462061331 Courtry | LIS4 ' Balance $20,676.51
w | ¥iew: Call History: By Call Date
Contact Call Date Tirne Action Taken SOP Tupe Document Mumber
Call Schedule ID Reason Code Descaption User ID
& EobFitz 16/11/2004 11:50:47 Relurn STDINV2231 A
& BobFiz 03/11/2004 10:38:40 | Create Dider Drder ORDST2243
v
Legend: S FudCall Request & Fwd Call Fequest [ Scheduled Call Action M Incoming Call
Commenks: -~
v
44 > Processing: e
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2. Enter a Customer ID or select one using the lookup. You can also select a Prospect ID if
using the lookup, in which case the information displayed will be restricted to that which
is relevant to prospects, e.g., no period balances will be shown.

3. The default address ID for the selected Customer will be displayed by default. Alternate
addresses can be selected by using the browse buttons or lookup button.

4. Call history details for the Customer/address combination will be displayed in the main
scrolling window.

Note that you must be using the Trinity Customer Call Scheduling module to access this
functionality.

5. Period balance details for the Customer/address combination will be displayed in the
secondary scrolling window.

Note that you can click the Outstanding Lines button to display the Outstanding Sales
Document Lines window.

6. Click OK to close the window.

Alternatively, you can click the Create Order button. The Sales Transaction Entry
window will open with document type and Customer and address details already entered.

5. Sales Document Search Window
Inquiry >> Trinity >> Sales Navigator >> Sales Document Search
Use the Sales Document Search window to:

e Search for documents and print a summary

P tcs97 Sales Document Search - Parameters \;‘i-

File Edit Teols Help Debug sa Fabrikamn, Inc. 4/12/2027
Dizplay results by: |b_l.l Document No. W |

Search 1:

[ Eustomer 1D v | From: | A4RONFITOOM s
To AAROMFITOOOT] p

Search 2:

|Document Type W | |Invoice W |

Search 3

|Document Date v| Fram: 4252027 sz

To 441242029 izt
Search 4:

|None v| Frarn:
To
Search &
|N0ne v| Fram:
To
Search B:
|None v| From:
To
J | Qk. | | Clear | | LCancel

Iy Note that this window can also be displayed by clicking the Document Search button in the
Sales Transaction Entry window.

SALES NAVIGATOR USER GUIDE 12
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5.1 Using the Document Search Facility
To search for documents in the Sales Document Search window:

1.

2.

Select your search parameters from the drop-down lists and enter To and From values to
specify ranges. You can choose up to 6 search criteria, from Batch Number, Customer ID,
Customer PO Number, Document Date, Document Number, Document Type, Document
Type ID, Document Status, Requested Ship Date, Ship to Address and Load Number (see
Vehicle Load Planning), Site ID and Coll. Note Status (see Returns Management).

Click OK.

The Sales Document Search window will be displayed, showing all the documents that match
your search criteria.

i tcs97 Sales Document Search = | o[
File Edit Teoels Help Debug sa Fabrikam, Inc. 4/12/2027
f@) 119 T GoTo, | 3 Search ,_,‘”3
Vigw: by Document Mo,
Type | Type D Site 1D Docurment Mumber Date Ship Date Arnaliit # P,
Customer 1D I arne: F.0. Mumber I agter
Ship to Addresz (D Fhone Mumber Salezperson Document Statuz Batch Mumber Load
INY | STDINY WAREHOUSE STOINY 2260 41272027 41242027 $481.35 0~
#* o
3. Select a document in the scrolling window and click the Go To button. From the drop-
down list, you can select Sales Trn Entry to display the document in the Sales Transaction
Entry window or Sales Doc. Inquiry to display the document in the Sales Transaction
Inquiry Zoom window.
Alternatively, double click on a document in the scrolling window to display it in the
Sales Transaction Entry window.
You can click the Print button to print the Document Search report detailing the
documents located in the search.
Click the Search button to return to the Sales Document Search — Parameters window
where you can edit or clear your selection.
4. Click OK to close the window.
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Appendix A

Sales Navigator — Access to Windows

Window Name

% Menu Access

% Other Access

Customer Detailed
Inquiry

Inquiries >> Trinity >>
Sales Navigator >>
Customer Details
Inquiry

Transactions >> Trinity >> Sales
Navigator >> Sales Search >> Customer
Inquiry button

Delivery Address

Transactions >> Trinity >> Sales

Search Navigator >> Sales Search >> Address
Search button

Document Address Transactions >> Trinity >> Sales

Search Navigator >> Sales Search >> Document

Search button

Outstanding Sales
Document Lines

Inquiries >> Trinity >>
Sales Navigator >>
Order Lines Inquiry

Transactions >> Trinity >> Sales
Navigator >> Sales Search >>
Outstanding Lines button

Sales Document
Search

Inquiry >> Trinity >>
Sales Navigator >>
Sales Document
Search

Transactions >> Sales >> Sales
Transaction Entry >> Document Search
button

Sales Search

Transactions >>
Trinity >> Sales
Navigator >> Sales
Search

Sales Search Default
Site

Tools >> Setup >>
Trinity >> Sales
Navigator >> Default
Site
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APPENDIX B

Appendix B
Sales Navigator - Reports

Report Name Functionality

Document Search report Print details of documents found in the document search
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APPENDIX C

Appendix C

Alternate Microsoft Dynamics™ GP Windows in the Sales
Navigator module

Window Name | Series Module Modification

Sales Sales Sales Shows the Document Search button
Transaction Navigator

Entry
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APPENDIX D

Appendix D

About Trinity

Help >> About Microsoft Dynamics GP >> Additional >> About Trinity Suite

Use the About Trinity Suite window to check your registration information and installation
details. The window will tell you which Trinity modules you are registered to use and which
have been installed on your system.

5 tcs00 About Trinity Suite - TWO (sa) I;‘i-

. o) a—
[O] ‘lf ! .;9]
Nl |
OK File Tools | Help

-

- -

Actions | File Tools | Help

dynavistics NNA

Licenze Infarmation

Compary Mame
Max Users

Key 1 Kep2

Key 3 Key 4

Key 5 Required Key Version | 18.2

Imztallation Dietail:

Company 1D Fabrikam, he.
Installer Yersion | 19.2.33 Dictionary Build 18.2.32.0
Trinity Extensions Build 18.0.00
todule Fegistered Installed

Additional Charges

Adv. [nventory Replenishment =
Autormated Data Capture
Call Scheduling

Catalog Bazed Sales
Catchweights
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