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ltem Manager

The Trinity Item Manager module is designed to facilitate the creation of new items and the
assigning of items to sites. This functionality is provided via two features, the Copy Item
Wizard and the Assign/Unassign Sites Wizard.

The Copy Item Wizard allows the user to choose one existing item as a template and then
copy selected information from this item to generate unlimited item master records. For the
new items, the user can enter item codes and descriptions individually or merge these details
automatically from an external source such as a spreadsheet.

The Assign/Unassign Sites Wizard allows the user to perform mass assigning of items to and
from sites. Rather than removing obsolete stock from a site one item at a time, you can use
the Assign/Unassign Sites Wizard to remove a whole range of items from a site.

The main features of the Trinity Item Manager module are:

« The facility to copy item details to create a new item, including data related to other
Trinity modules

o The facility to select an item as a template, then clone selected information to create
unlimited new items

« The facility to perform mass allocation or removal of items to or from a selection of sites

1. Copy Item Wizard

Tools >> Routines >> Trinity >> ltem Manager >> Copy ltem Wizard

The Copy Item Wizard allows the user to create single or multiple clones of a selected item.
Use the Copy Item Wizard to:

o Copy an existing Item Number and selected information to a new Item Number or range
of Item Numbers

tcs25 Copy ltem Wizard
File Edit Teools Help Debug sa Fabrikam, Inc. 4/12/2027

NN\

Welcome to the Copy ltem Wizard

Thiz wizard allows you to copy an existing ltem Mumber, and selected azsociated data, to a new
Item Mumber or a zeres of new [kem Mumberz az specified in a comma-delimited flatfile.

Memwt = H Cancel
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1.1 Using the Copy Item Wizard
1. Click the Next button to display the next window

Note that you can click Cancel on this or any other Copy Item Wizard screen to close the
Copy Item Wizard.

Note also that you can click the Back button on this or any other Copy Item Wizard screen to
return to the previous screen.

2. Copy From Screen

Tools >> Routines >> Trinity >> Item Manager >> Copy Item Wizard

tcs25 Copy Item Wizard

File Edit Tocls Help Debug sa Fabrikam, Inc. 4/12/2027

Item Copy - Chooze Item Mumber to Copy

Choose the Item Mumber that you want to Copy:

Iterm Mumber 1-434834 p
Crezcription Slkkd EDO 72
Short Mame Sikitd
| ¢ Back ” M et > || Canicel

2.1 Using the Copy From Screen

1. Enter the Item Number that you want to copy, or click the lookup to select an Item
Number from the Items window. The Item Description and Short Description will be
displayed below.

2. Click the Next button to display the next screen.

3. Copy Options Screen

Tools >> Routines >> Trinity >> Item Manager >> Copy Item Wizard

ITEM MANAGER USER GUIDE 4



ITEM MANAGER

tcs25 Copy ltem Wizard
File Edit Tools Help Debug sa Fabrikam, Inc, 4/12/2027

Item Copy - Copy Options

Select the Components to Copy:

W} Maintenance Options ~

[tem Mote

Cosgt Details

Accounts

Site/Thys

Price Lists [including Curency detailz)

Purchasing Options

~l K<< €] <] [

Wendors W

|Save Template| | Reztore Template | [ rmnark. Al | | b ark, Al |

| ¢ Back ” Meut || Cancel |

3.1 Using the Copy Options Screen

1. Select the Item Number components that you want to copy. You can click on each
component individually to select it or click on the Mark All button to select all
components. Click Unmark All to deselect all components.

Once you have set the components that you want to copy, you can save the options as a
template to be re-used next time you use the Item Copy Wizard. To do this, click Save
Template. You will be asked to specify a name for the template. Optionally, you can mark
a template as the default. If you create a default template, it will be used to set the copy
options automatically whenever you run the Item Copy Wizard. To use a template that
has not been marked as the default, click the Restore Template button.

Component Properties:

Maintenance Options Copies information set up in the Item Maintenance window

Item Note Copies any notes made against items using the Item Note
facility

Cost Details Copies cost details set up in the Item Maintenance window

Accounts Copies information set up in the Item Account Maintenance
window

Site/Qtys Copies information set up in the Item Quantities Maintenance
window

Price Lists (including Copies information set up in the Item Price List Maintenance

currency details) window

Purchasing Options Copies information set up in the Item Purchasing Options
Maintenance window

Vendors Copies information set up in the Item Creditors Maintenance
window
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Internet Information

Copies information set up in the Internet Information window

Minimum Shelf Life

Copies information set up in the Set Minimum Shelf Life
window

Extended Pricing Price
Details

Copies pricing details set up with Extended Pricing

Catchweight Details

Copies catchweight information set up against items
Required Modules: Catchweights

Split Pack Details

Copies split pack details set up in the Split Pack/Maintain
Stock Unit Maintenance window.
Required Modules: Unit of Measure Management

Picking Details

Copies picking details set up using Microsoft Dynamics™ GP
Advanced Picking

Additional Charge
Details

Copies additional charge details set up using the Trinity
Additional Charges module
Required Modules: Additional Charges

Item Load Details

Copies item load details set up using the Trinity Load Planning
module
Required Modules: Load Planning

Item Status Code Details

Copies item status code details set up using the Trinity ltem
Life Cycle module
Required Modules: Item Life Cycle

Catalog Attributes

Copies catalog attributes assigned to an Item Number using the
Trinity Catalog Based Sales module
Required Modules: Catalog Based Sales

Catalog Levels

Copies catalog levels to which an Item Number has been
assigned using the Trinity Catalog Based Sales module
Required Modules: Catalog Based Sales

Reorder Level
Management Details

Copies reorder level management details assigned to an Item
Number using the Trinity Reorder Level Management module
Required Modules: Reorder Level Management

Duty Processing Details

Copies duty processing details assigned to an Item Number
using the Trinity Duty Processing module
Required Modules: Duty Processing

Retrospective Discount
Details

Copies retrospective discount details assigned to an Item
Number using the Trinity Retrospective Discounts module
Required Modules: Retrospective Discounts

Vendor Prices Details

Copies vendor price details assigned to an Item Number using
the Trinity Vendor Price Management module
Required Modules: Vendor Price Management

Site Default Bins

Copies default bins details set for the item in the Item Site
Default Bins window

Item Resource Planning

Copies item resource planning details set for the item in the
Item Resource Planning Maintenance window

Customer Specific
Product Details

Copies details of any Customer-specific settings assigned to
items using the Trinity Distribution Enhancements module
Required Modules: Distribution Enhancements

Aggregate Pricing
Details

Copies any aggregate pricing details set up for the item using
the Trinity Extended Pricing Enhancements module
Required Modules: Extended Pricing Enhancements
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Alternate Item Code Copies any alternate item details set up using the Trinity
Details Distribution Enhancements module
Required Modules: Distribution Enhancements

Forward and Scheduled | Copies forward order days.

Orders Required Modules: Forward and Scheduled Sales Orders
Adv.Inventory Copies Inventory Replenishment details

Replenishment Required Modules: Advanced Inventory Replenishment
Other This option allows you to customize the Item Copy to your

requirements. If you select "Other," then an SQL stored
procedure (tcsINVSP00025_Customer_Specific) will be
executed after all other details have been copied. Any required
additional information can then be copied by adding the
appropriate code to the stored procedure.

2. Click the Next button to display the next screen.

4. Copy To Source Screen

Tools >> Routines >> Trinity >> Item Manager >> Copy ltem Wizard

tcs25 Copy Item Wizard

File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027

Item Copy - Select 'To" Item Mumber Source

Chooge how the 'To' [kem Mumberz] will be entered:

(®) iJtern Mumber will be entered Manuallyi

) Ikern Murmber(z] will e taken from a specified Flatfile

< Back || Mest > || Cancel

4.1 Using the Copy To Source Screen

1. You can now select whether you want to enter a new Item Number manually (see 5.) or
import multiple Item Numbers from an external flat file (see 7.).

Note that a flat file could be created from, for example, an Excel spreadsheet.

100XLO Orange Phone Phone
100XLR Red Phone Phone
100XLP Purple Phone Phone

When creating a flat file to import, you should enter the three fields, as shown in the example
above. (The first column should contain the Item Number, the second column the Description
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and the third column the Short Description). Do not create a header field, as this will also be
imported as a new item. The flat file must be saved as a .csv or .txt file type.

2. Click on your selection then click the Next button. If you have selected to copy an Item
Number manually, then the Copy To screen will be displayed (see below). If you have
selected to copy from an external flat file, then the Select Flat file screen will be
displayed.

5. Copy To Screen

Tools >> Routines >> Trinity >>

|tem Manager >> Copy |tem tcs25 Copy ltem Wizard
leard File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027

Item Copy - Item Number to Copy To

5.1 Using the Copy To

S Cree n Chooze the ltem Mumber to Copy To:
1. Enter the Item Number, Iembins 22345
Description, and Short Descplon copy of 1434534

Description for your new item. b AR
Note that you can copy the
Description and Short Description
from the original item. To do this,
leave the Description and Short
Description fields empty and ensure =T =
that the Copy Item Description and
Use Original Short Description
boxes are checked.

[] Copy Original Description Usze Original Short Description

2. Click the Next button to display the next screen.

6. Single Item Copy Update Screen

Tools >> Routines >> Trinity >> Item Manager >> Copy ltem Wizard

tcs25 Copy Item Wizard

File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027

NN\

Completing the Copy ltem Wizard

Y'ou have zelected to copy the following Item Number:
[1:434832 [ SiMM EDD 72 |

To the following ltem Mumber:
[#z345 [ copy of 1434838 |

& ‘“when you chooze Finish, the [tem Humber will be copied.

< Back ” Finizh || Cancel
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6.1 Using the Single Item Copy Update Screen

1. Click Finish to copy the selected Item Number. The Item Number will be copied, and the
Copy Completed screen will be displayed.

7. Select Flat file Screen

Tools >> Routines >> Trinity >> tes25 Copy ltem Wizard
Item Manager >> Copy ltem leard File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027

Item Copy - Select the Flatfile

7.1 Selecting a Flat File

1. Enter the name and location of
the flat file you want to copy or
click the browse button to select

Select the Text file that containg the new [tem Numbers that are to be created

) Flatfile: Mame £3
a file from your network.
. . The comma delimited file zhould contain three fields;
2. Click next to display the next
screen. Itern Mumber, Item Description, and Item Short Mame
< Back || Mext » | | Cancel
8. Flat File Preview Screen
Tools >> Routines >> Trinity >>
Item Manager >> Copy Item Wizard 10525 Copy Item Wizard
File Edit Teocls Help Debug sa Fabrikam, Inc. 4/12/2027
81 USIng the Flat Flle Item Copy - Flatfile Preview
Preview Screen
1. A” ItemS tO be COp'ed fl’0m the Include | Item Mumnber Itern Description
selected flat file will be displayed | ShotDsserition | Eror Description
in the scrolllng WIndOW B12344 128 replacenmsnt ~
& Note that any errors will be
displayed with a warning symbol. -
Items with errors will not be
copied. If you require changes to 9
be made to the ﬂat flle, yOU MHumber of ltems Selected to Copy 1
Should do SO |n the relevant urmber af ke with Emors ]
program, then re-import the flat )
R - . wlShow.&IIItem Mumbers v| | ¢ Back || Mext » | | Cancel |
file into the Copy Item Wizard.

2. If you do not want a displayed Item Number to be included in the copy, click on the
Include checkbox to unmark that item. The number of items selected to copy will be
displayed below.

3. Click Next to display the next window.
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9. Flat File Update Screen

Tools >> Routines >> Trinity >> Item Manager >> Copy Item Wizard

tcs25 Copy ltem Wizard
File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027

NN\

Completing the Copy ltem Wizard

Y'ou have zelected to copy the following [tem Mumber:
[128 5DRaM [ 128 meg SDRAM

To the following Item Mumbers):

128 replacement

& ‘when you choose Finish, the [kem Mumber will be copied.

< Back ” Finish || Cancel

9.1 Using the Flat File Update Screen

1. Click Finish to Copy the selected Item Number. The Item Numbers will be copied, and
the Copy Completed screen (see below) will be displayed.

10. Copy Completed Screen

Tools >> Routines >> Trinity tcs25 Copy Item Wizard
>> Item Manager >> Copy ltem - e e o e sa Fabrikam, Inc. 4/12/2027
Wizard

Copy completed

10.1 Using the Copy
Completed Screen

1. To view the copied
item/items, click the Zoom
to Item Maintenance ) Return to 'Selact Flatfile' window
button. The Microsoft
Dynamics™ GP Item
Maintenance window will
be displayed. If a single
item has been copied, this |
will be displayed in the
window.

2. 'You can now copy further Iltem Numbers. To copy from the same Item Number, select
the Return to '‘Copy To' window option and click OK. To copy a different Iltem Number,
select the Return to 'Copy From' window option and click OK.

Select Cancel to exit the Wizard.

Select OK. to retum to the window specified below:

(®) FReturn to 'Copy Fram' window

Zoom to Item Maintenance | | 0k | | Cancel |

3. To close the Copy Item window, click Cancel.

ITEM MANAGER USER GUIDE 10
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Assign/Unassign Sites Wizard
11. Assign/Unassign Sites Wizard

Tools >> Routines >> Trinity >> tcs25 Assign/Unassign Sites Wizard
Item Manager >> Assign/Unassign File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
Sites Wizard
The Assign/Unassign Sites Wizard NN\
allows the user to assign or unassign
a range of items to or from several Welcome to the Assign/Unassign Sites Wizard
sites.
Thiz ‘Wizard alloves you to either; Assign a range of ltems to a number of Sites or Unassign arange
Use the Assign/Unassign Sites of e from  uber of Sites
Wizard to:

e Assign a range of items to a site

e Unassign a range of items from
a site

Mext > || Cancel

11.1 Using the Assign/Unassign Sites Wizard
1. Click the Next button to display the next window

Note that you can click Cancel on this or any other Assign/Unassign Sites Wizard screen to
close the Assign/Unassign Sites Wizard.

Note also that you can click the Back button whenever it is displayed to return to the previous
screen.

12. Assign/Unassign Sites Wizard Options Screen
Tools >> Routines >> Trinity >> Item Manager >> Assign/Unassign Sites Wizard

tcs25 Assign/Unassign Sites Wizard

12.1 USing the File Edit Tools Help Debug sa Fabrikam, Inc, 4/12/2027
ASSIg n/U na.SSIgn SlteS Assign/Unasszign Sites - Options

Wizard Options Screen

1. Click to select whether you
want to Assign Items to Sites or
Unassign Items from Sites. If
you select to assign items to O Unassign ltems hom Sies
sites, then the Assigning Item
Range screen will be displayed.
If you select to unassign items
from a site, then the Unassign
Item Range screen will be
displayed. cBack || Mew> || Concel

Please select whether you wish to Assign or Unassign Sites:

2. Click Next to display the next screen.

ITEM MANAGER USER GUIDE 11
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13. Assigning Item Range Screen

Tools >> Routines >> Trinity >> tcs25 Assign/Unassign Sites Wizard
Item Manager >> Assign/Unassign File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
Sltes leard Aszzign Items to Sites - Hange Selection
13.1 ASSIgnIng a.n |tem Choose an ltem range that you wank to Assign Sites to:
Range to a Site Item Number From 2GPROC Ie
Item Mumber Tao 3424408 p
1. Enter From and TO Va|UES fOI’ the Chooze the Site(z] that you want the [tems to be Aszigned to:
range of Item Numbers that you Sites N Morth Regional ~
H H H 01-Nw Morthwest Regional
want to assign to sites, or click — otons Aoior
the IOOkUp tO SEIECt Item 01-S'wf Southwest Regional
Numbers from the Items 1018 Technician 101 Bad
. MG Andrew Wood v
window.
Copy Primary Yendor from Default Site [if available] | I ark Al | | Unmark Al |
2. Click to select the Sites to which
| < Back || Mext > | | Cancel |

you want to assign the range of
items.

3. To copy the Primary Vendor to the Sites that you are assigning the items to, click the
Copy Primary Vendor from Default Site (if available) checkbox. Where you have
Primary Vendor details set up for an item, they will be copied to the sites that you are
assigning to the item.

4. Click Next to display the next screen.

14. Assigning Items to Sites Preview Screen
Tools >> Routines >> Trinity >> Item Manager >> Assign/Unassign Sites Wizard

14.1 Previewing Items
Assigned to Sites

tcs25 Assign/Unassign Sites Wizard

1. The selected Sites and the range File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027
of Item Numbers that you have
selected to be assigned to the
Sites will be displayed in the

Aszign ltems to Sites - Preview

Scrol I | ng Wl ndOW ;Panacgsst;clcﬂtems will be Assigned to the selected Site(s). Mot all lkems within the range can be
2. Click Next to display the next ste e Humber Descrition
NORTH 2GPROC 2 Ghz Processor
screen. MORTH 3424408, Operating System
. PAINT 2GPROC 2 Ghz Processor
& NOte that If there are any FPAIMT 424408, Operating System =
exceptions, for example, where SOUTH 2GPROC 2 Ghz Processor
a Selected Item Number |S SOUTH 34244008 Operating System
R Wil FA24408 Operating System
already assigned to a selected we2 JGFROC 2 Ghz Processor
S'te’ then these W||| be W2 FA24404 Operating Spstem w
displayed on the Exceptions
< Back || Next > | | Cancel

screen. You can click Next to
continue, Back to go back and
amend your selection, or print
out a list of the exceptions.
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tcs25 Assign/Unassign Sites Wizard

File Edit Tools Help Debug

Aszzign Items to Sites - Exceplions

sa Fabrikam, Inc. 4/12/2027

The following ltems cannot be proceszed. Click on Mest to process valid iems.

Site [tern Mumber
Short Mame Exception D egcription
2GPROC

Itern Mumber iz alrear

01w 2GPROC

Itern Mumber iz already assigned
01-5E 2GFROC

[tem Mumber iz already azsigned
01-5w 2GPROC

Itern Mumber iz already assigned

Dezcription

2 Ghz Proceszor

2 Ghz Processor

2 Ghz Proceszor

> [

..:g? | < Back ” Mext > || Cancel

15. Assigning Iltems Update Screen

Tools >> Routines >> Trinity >> Item Manager >> Assign/Unassign Sites Wizard

15.1 Viewing ltems to be
Assigned

1. The range of Item Numbers
that you have selected will
be specified, and the Sites to
which they will be assigned
will be displayed in the
scrolling window.

2. Click Finish to assign the
selected Item Numbers to the
Sites you have selected.
When the update is complete,
an Update Complete message
will be displayed. You will
be asked whether you want to
assign Sites to more Item
Numbers. Click Yes to
display the Assigning Item
Range screen, click No to
close the Assign/Unassign
Sites Wizard.

File Edit Tools

NN\

tcs25 Assign/Unassign Sites Wizard

Debug sa Fabrikam, Inc. 4/12/2027

Completing the Assign Site(s) Wizard
Item Mumbers from 2GPROC to 2-424408 will be Azsigned to the following Site(s]:

Site

Description

Warth Fegional

01-Mw
01-5E
01-5'w
1018

Morthiwezt Begional
Southeazt Regional
Southmest Begional
Technician 101 Bad w

& Wwhen pou choose Finish, the Update will commence.

< Back ” Firizh || Catcel

ITEM MANAGER USER GUIDE
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16. Unassign Iltem Range Screen
Tools >> Routines >> Trinity >> Item Manager >> Assign/Unassign Sites Wizard

tcs25 Assign/Unassign Sites Wizard
File Edit Teols Help Debug =a Fabrikam, Inc. 4/12/2027

Unasszign [tems to Sites - Range Selection

Chooge an [kem range that you want to nassign Sites from:

Itern Mumber From 3B3897A p
Item Murnber To R P
Chooge the Sitefz] that you want the ltems to be Unassigned from:

Sites 0N Marth Regional ~
01-Mw! Narthwest Begional
01-5E Southeast Regional
01-5w Southwest Regional
10B Technician 101 Bad
106 Andrew Wood v

| Mak Al | | Upmark Al |

| < Back || Mext > || Cancel |

16.1 Unassigning an Item Range

1.

Enter From and To values for the range of Item Numbers that you want to unassign from
sites, or click the lookup to select Item Numbers from the Items window.

Click to select the Sites from which you want to unassign the range of items.
Click Next to display the next screen.

17. Unassigning Items from Sites Preview Screen
Tools >> Routines >> Trinity >> Item Manager >> Assign/Unassign Sites Wizard

tcs25 Assign/Unassign Sites Wizard

File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027

Unassign Items to Sites - Preview

The listed Items will be Unassigned frarm the selected Site(z]. Mot all [kemns within the range can be
processed.

Site Item Mumber Dezcription

3B ) CO-ROM tedia ~
01 -Mwd 3-B38974 CO-ROM tedia =
-5 3-B38974 CO-ROM tedia
01-54/ 3-B38974 CO-ROM tedia
1018 3-B38974 CO-ROM tedia
101G 3-B38974 CO-ROM tedia
1028 3-B38970 CO-ROM tedia
102G 3-B38974 CO-ROM tedia
1038 3-B38974 CO-ROM tedia w
< Back ” Mest » | | Cancel
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17.1 Previewing Unassigned Items

1. The selected Sites and the range of Item Numbers that you have selected to be unassigned
from the Sites will be displayed in the scrolling window.

2. Click Next to display the next screen.

Note that if there are any exceptions, for example, where a selected Item Number is not
assigned to a selected Site, then these will be displayed on the Exceptions screen. You can
click Next to continue, Back to go back and amend your selection, or print out a list of the
exceptions.

18. Unassigning ltems Update Screen

Tools >> Routines >> Trinity >> Item Manager >> Assign/Unassign Sites Wizard

tcs25 Assign/Unassign Sites Wizard
File Edit Tools Help Debug sa Fabrikam, Inc. 4/12/2027

NN\

Completing the Unassign Site(s) Wizard
Item Mumbers from 3-B38974 to 3-B38974 will be Unassigned from the folloving Site(s):

Site Dezcription

Horth Regional

07-Mw Horthwest Regional
01-5E Southeast Regional
01-5%Ww/ Southwest Regional

101B Technician 107 Bad w
& When you choose Finish, the Update will commence.

< Back || Firizh || Cancel

18.1 Viewing Items to be Unassigned

1. The range of Item Numbers that you have selected will be specified, and the Sites from
which they will be unassigned will be displayed in the scrolling window.

2. Click Finish to unassign the selected Item Numbers from the Sites you have selected.
When the update is complete, an Update Complete message will be displayed. You will
be asked whether you want to unassign Sites from more Item Numbers. Click Yes to
display the Unassign Item Range screen, click No to close the Assign/Unassign Sites
Wizard.
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APPENDIX A

Appendix A
ltem Manager — Access to Windows
Window Name % Menu Access % Other Access
Copy Item Wizard Tools >> Routines >> Trinity
>> Item Manager >> Copy
Item Wizard
Assign/Unassign Sites Tools >> Routines >> Trinity
Wizard >> |tem Manager >>
Assign/Unassign Sites Wizard
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APPENDIX B

Appendix B
ltem Manager - Reports

Report Name Module Functionality

Copy Errors report Item Manager | Prints all errors encountered when preparing to copy

items
Flat file Preview Item Manager | Prints a preview of items selected to be copied from
report a flat file
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APPENDIX C

Appendix C

About Trinity

Help >> About Microsoft Dynamics GP >> Additional >> About Trinity Suite

Use the About Trinity Suite window to check your registration information and installation
details. The window will tell you which Trinity modules you are registered to use and which
have been installed on your system.

5 tcs00 About Trinity Suite - TWO (sa) I;‘i-

. o) a—
[O] ‘lf ! .;9]
Nl |
OK File Tools | Help

-

- -

Actions | File Tools | Help

dynavistics NNA

Licenze Infarmation

Compary Mame
Max Users

Key 1 Kep2

Key 3 Key 4

Key 5 Required Key Version | 18.2

Imztallation Dietail:

Company 1D Fabrikam, he.
Installer Yersion | 19.2.33 Dictionary Build 18.2.32.0
Trinity Extensions Build 18.0.00
todule Fegistered Installed

Additional Charges

Adv. [nventory Replenishment =
Autormated Data Capture
Call Scheduling

Catalog Bazed Sales
Catchweights

ITEM MANAGER USER GUIDE 18



